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LEGAL NOTICE
Notice is hereby given that the City of Conway, Arkansas, is planning to adopt the Conway Municipal
Code for the City of Conway, Arkansas.
Pursuant to Act 209 of 1961 and Act 267 of 1949 three copies of the Conway Municipal Code are on
file in the office of the Clerk/Treasurer for the inspection and view of anyone interested in this ordinance. This

ordinance will be considered at the meeting of the City Council on April 22, 1975.

MAYOR
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PREFACE

The Conway Municipal Code is a codification of the general ordinances of the City of Conway,
Arkansas.

The loose-leaf binder and numbering system are designed to permit the code to be kept completely up to
date. We hope this will enable the code to be of the greatest assistance to the citizens and municipal officials of
the City of Conway.

ARKANSAS MUNICIPAL LEAGUE
CODE SERVICE
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ORDINANCE NO. 1

AN ORDINANCE ADOPTING AND ENACTING A NEW MUNICIPAL CODE OF ORDINANCES
OF THE CITY OF CONWAY, ARKANSAS, ESTABLISHING THE SAME; PROVIDING FOR
THE REPEAL OF CERTAIN ORDINANCES NOT INCLUDED THEREIN, EXCEPT AS HEREIN
EXPRESSLY PROVIDED; PROVIDING FOR THE EFFECTIVE DATE OF SUCH CODE AND A
PENALTY FOR THE VIOLATION THEREOF; AND PROVIDING FOR THE MANNER OF
AMENDING SUCH CODE; AND PROVIDING FOR THE EFFECTIVE DATE OF THIS
ORDINANCE.

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CONWAY, ARKANSAS:

Section 1. That the Code of Ordinances is hereby adopted and enacted as the "Conway Municipal Code".
Such Code shall be treated and considered as a new and original comprehensive ordinance which shall
supersede all other general and permanent ordinances passed by the City Council on or before April 22, 1975, to
the extent provided in Section 2 hereof.

Section 2. That all provisions of such Code shall be in full force and effect from and after the 22nd day
of April, 1975. All ordinances of a general and permanent nature not included in such Code are hereby repealed
from and after the 22nd day of April, 1975 except as hereinafter provided. No resolution of the city, not
specifically mentioned, is hereby repealed.

Section 3. That the repeal provided for in Section 2 hereof shall not affect any of the following:

1) Any offense or act committed or done or any penalty or forfeiture incurred or any contract or right
established or accruing before the effective date of such Code;

2 Any ordinance promising or guaranteeing the payment of money for the city or authorizing the
issuance of any bonds of the city or any evidence of the city's indebtedness;

3) Any contract or obligation assumed by the city;

4) Any ordinance dedicating, naming, establishing, locating, relocating, opening, widening, paving, etc.,
any street or public way in the city;

(5) Any appropriation ordinance;

(6) Any ordinance which, by its own terms, is effective only for a stated or limited time;
@) Any ordinance providing for local improvements and assessing taxes therefore;

(8) Any ordinance dedicating or accepting any subdivision plat;

9 Any ordinance enacted after April 22, 1975.

Section 4. That whenever in such Code an act is prohibited or is made or declared to be unlawful or an
offense or a misdemeanor, or whenever in such Code the doing of any act is required or the failure to do any act
is declared to be unlawful, and no specific penalty is provided therefore the violation of any such provision of
such Code shall be punishable as provided by 1.32.01 of such Code.
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Section 5. That any and all additions and amendments to such Code, when passed in such form as to
indicate the intention of the City Council to make the same a part thereof, shall be deemed to be incorporated in
such Code so that reference to the Conway Municipal Code shall be understood and intended to include such
additions and amendments.

Section 6. That in case of the amendment of any section of such Code for which a penalty is not
provided, the general penalty as provided in 1.32.01 of such Code shall apply to the section as amended; or in
case such amendment contains provisions for which a penalty, other than the aforementioned general penalty, is
provided in another section in the same chapter, the penalty so provided in such other section shall be held to
relate to the section so amended, unless such penalty is specifically repealed therein.

Section 7. That three copies of such Code shall be kept on file in the office of the clerk/treasurer
preserved in loose-leaf form or in such other form as the City Council may consider most expedient. It shall be
the express duty of the clerk/treasurer, or someone authorized by the clerk/treasurer to insert in their designated
places all amendments or ordinances which indicate the intention of the City Council to make the same a part of
such Code when the same have been printed or reprinted in page form, and to extract from such Code all
provisions which may be from time to time repealed by the City Council. These copies of such Code shall be
available for all persons desiring to examine the same.

Section 8. That it shall be unlawful for any person to change or amend by additions or deletions, any
part or portion of such Code, or to insert or delete pages or portions thereof, or to alter or tamper with such
Code in any manner whatsoever which will cause the law of the City of Conway to be misrepresented thereby.
Any person violating this section shall be punished as provided in Section 4 of this ordinance.

Section 9. That all ordinances or parts of ordinances in conflict herewith are, to the extent of such
conflict, hereby repealed.

Section 10. It is hereby found that many of the ordinances of the City of Conway are not easily
accessible to citizens and municipal officials and thereby has rendered it difficult for many persons to determine
the actual laws in effect; and that the city has made unusual efforts to have the laws of the City of Conway
adopted and published. Therefore, an emergency is hereby declared to exist and this Ordinance No. 1 being
necessary for the immediate preservation of the public peace, health and safety, shall be in full force and effect
from and after its passage and approval.

Approved and passed this 22nd day of April, 1975.

/s/ Jim A. Hoggard
MAYOR

(SEAL)

ATTEST:

s/ Mrs. Doris Nunn
CLERK/TREASURER
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TITLE1
GENERAL PROVISIONS

Chapters:
1.04 How code designated and cited

1.08 Rules of construction

1.12 Subheadings of sections

1.16 Effect of repeal of ordinances
1.20 Severability of parts of code
1.24  Amendments to code

1.28  Altering code

1.32 General and specific penalties
1.36 Referendum petitions

Chapter 1.04
HOW CODE DESIGNATED AND CITED

Sections:
1.04.01 How code designated and cited

1.04.01 How code designated and cited The ordinances embraced in the following chapters and sections shall
constitute and be designated "Conway Municipal Code", and may be so cited. STATE LAW REFERENCE-
Authority of municipalities to codify ordinances without the necessity of publishing and posting same. A.C.A.
14-55-701, et seq.

Chapter 1.08
RULES OF CONSTRUCTION

Sections:
1.08.01 Rules of construction

1.08.01 Rules of construction In the construction of this code, and all ordinances, the following rules shall be
observed, unless such construction would be inconsistent with the manifest intent of the city council.

State. The words "the state" or "this state" shall be construed to mean the state of Arkansas.
County. The words "the county" or "this county" shall mean the county of Faulkner, Arkansas.
City. The words "the city" or "this city" shall mean the city of Conway, Arkansas.

City Council. Whenever the words "city council” or "council” are used they shall be construed to mean the city
council of the city of Conway, Arkansas.

Other City Officials or Officers. Whenever reference is made to officials, boards, commissions, departments,

etc., by title only, i.e., "clerk/treasurer", "police chief", etc., they shall be deemed to refer to the officials,
boards, commissions and departments of the city of Conway.

Gender. A word importing the masculine gender only shall extend and be applied to females and to firms,
partnerships, and corporations as well as to males.

Number. Words used in the singular include the plural, and the plural includes the singular number.

Oath. The word "oath" shall be construed to include an affirmation in all cases in which, by law, an affirmation
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may be substituted for an oath, and in such cases the words ~ "swear" and "sworn" shall be equivalent to the
words "affirm" and "affirmed".

Or, And. "or" may be read "and", and "and" may be read "or" if the sense requires it.

Person. The word "person” shall extend and be applied to firms, partnerships, associations, organizations and
bodies politic and corporate, or any combination thereof, as well as to individuals.

Sidewalk. The word "sidewalk™ means a strip of land in front or on the side of a house or lot of land lying
between the property line and the street.

Street. The word "street" shall be construed to embrace streets, avenues, boulevards, roads, alleys, lanes,
viaducts and all other public highways in the city.

Tense. Words used in the past or present tense include the future as well as the past or present.

Chapter 1.12
SUBHEADINGS OF SECTIONS

Sections:
1.12.01 Subheadings of sections

1.12.01 Subheadings of sections The subheadings of sections of this code which are underlined, are intended
merely to indicate the contents of the section and shall not be deemed or taken to be titles of such sections, nor
as any part of the section, nor unless expressly so provided, shall they be so deemed when any of such sections,
including the subheadings are amended or reenacted.

Chapter 1.16
EFFECT OF REPEAL OF ORDINANCES

Sections:
1.16.01 Effect of repeal of ordinances

1.16.01 Effect of repeal of ordinances The repeal of an ordinance shall not revive any ordinances in force
before or at the time the ordinance repealed took effect. The repeal of an ordinance shall not affect any
punishment or penalty incurred before the repeal took effect, nor any suit, prosecution or proceeding pending at
the time of the repeal, for an offense committed under the ordinance repealed.

Chapter 1.20
SEVERABILITY OF PARTS OF CODE

Sections:
1.20.01 Severability of parts of code

1.20.01 Severability of parts of code It is hereby declared to be the intention of the city council that the titles,
chapters, sections, paragraphs, sentences, clauses and phrases of this code are severable, and if any phrase,
clause, sentence, paragraph, chapter, title, or section of this code shall be declared unconstitutional by the valid
judgment or decree of a court of competent jurisdiction, such unconstitutionality shall not affect any of the
remaining phrases, clauses, sentences, paragraphs, chapters, titles and sections of this code.
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Chapter 1.24
AMENDMENTS TO CODE

Sections:
1.24.01 Amendments to code

1.24.01 Amendments to code All ordinances passed subsequent to this code which amend, repeal or in any
way affect this code, may be numbered in accordance with the numbering system of this code and printed for
inclusion herein. In the case of repealed titles, chapters, sections or subsections or any part thereof, by
subsequent ordinances, such repealed portions may be excluded from the code by omission from reprinted
pages affected thereby.

Amendment to any of the provisions of this code shall be made by amending such provisions by
specific reference to the section number of this code in the following language: "That section of the
Conway Municipal Code is hereby amended to read as follows: . . ." The new provisions shall then be
set out in full.

In the event a new section not heretofore existing in the code is to be added, the following language
shall be used: "That the Conway Municipal Code is hereby amended by adding a section (or title or chapter) to
be numbered which said section (or title or chapter) reads as follows: The new provisions shall then be set out in
full.

All sections, titles, chapters or provisions desired to be repealed must be specifically repealed by

section, title, or chapter number, as the case may be.

Chapter 1.28
ALTERING CODE

Sections:
1.28.01 Altering code

1.28.01 Altering code. It shall be unlawful for any person to change or amend by additions or deletions, any
part or portion of this code, or to insert or delete pages, or portions thereof, or to alter or tamper with such code
in any manner whatsoever except by ordinance of the city council, which shall cause the law of the City of
Conway, Arkansas, to be misrepresented thereby. Any person violating this section shall be punished as
provided in 1.32.01 hereof.

Chapter 1.32
GENERAL AND SPECIFIC PENALTIES

Sections:

1.32.01 General penalty
1.32.03 Minimum bond
1.32.04 Adoption of state laws
1.32.06 Criminal Justice Fund

1.32.01 General penalty Whenever in this Municipal Code, the doing of an act or the omission to do any act
or duty, is declared unlawful, and further, the amount of the fine shall not be fixed and no penalty declared, any
person convicted for a violation of such provision of this code, shall be adjudged to pay a fine of not more than
Five Hundred Dollars ($500.00) and if the act is continuous, not more than Two Hundred Fifty Dollars
($250.00) for each day of continuance. Provided, for any offense committed against the code, for which there is
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set forth by state law a similar offense, the penalty therefore shall be not less than the minimum set forth by
state law, and not greater than the maximum penalty set forth by state law for a similar offense. (Ord. No. O-81-
39, Sec. 1) STATE LAW REFERENCE-For statutory provisions pertaining to penalties cities may impose, see
Ark. Stats. 19-2409-19-2411

1.32.03 Minimum Bond That when a sum of money is deposited as payment of fine and costs by a person
charged with an offense other than a felony or violation of ordinance which sum shall or may be applied as a
fine and cost in lieu of any court appearance or as a forfeiture said sum shall be equal to the minimum fine for
such offense or ordinance violation as set forth in statute or ordinance in addition to costs for each offense as
from time to time established by the Legislature of the State of Arkansas and the City Council of the City of
Conway, Arkansas. (Ord. No. 0-81-36, Sec. 1)

1.32.04 Adoption of state laws  There is hereby adopted for the City of Conway, Arkansas, for the purpose
of maintaining the peace and dignity of the City of Conway, Arkansas, and its citizens, the "Arkansas Criminal
Code", the same being Ark. Stats. Sections 41-101 - 413173 as amended presently and hereafter; all portions of
Title 75 of the Arkansas Statutes Annotated which are designated therein as misdemeanors, offenses, or
violations under Arkansas Law, and for which a penalty is prescribed including amendments thereto both
presently and hereafter passed; the portions of the Arkansas Uniform Control Substances Act, the same being
Ark. Stat. Ann. Sections 82-2601- 82-2638 which designate misdemeanor offenses as amended presently or
hereafter; "The Arkansas Hot Check Law" as amended presently or hereafter; except that all minimum fine
provisions in the above statutes may be replaced and superseded by such minimum fine and bond schedule as
the Conway City Council may enact. Not less than three (3) copies of the above have been and now are placed
in the office of the Clerk/Treasurer of the City of Conway, Arkansas, and the same are hereby adopted and
incorporated as fully as if set out at length herein, and from the date on which this ordinance shall take effect,
the provisions thereof shall be controlling within the corporate limits of the City of Conway, Arkansas, except,
that in the discretion of the City Attorney prosecutions may be made under the statutes of the State of Arkansas
and in the name of the State as provided in Rule 1.5 of the Arkansas Rules of Criminal Procedure, that where
there are prosecutions and convictions under the Statutes of the State of Arkansas, the cost and fee for housing
sentenced prisoners prosecuted under the statutes of the State of Arkansas shall be borne by the County
pursuant to ACA 12-41-506 and such fees and costs shall not be paid by the City of Conway." (Ord. No. O-81-
25, Sec. 1 as amended by Ord. No. 0-95-81, Sec. 1.; as amended by Ord. No. O-06-55)

The same maximum fines and penalties for the violation of the above misdemeanors, violations and
offenses as are provided in the incorporated statutes in Section 1.32.04 hereof of the State of Arkansas are
hereby adopted by reference as the maximum fines for the violation of the same offenses when prosecuted as
ordinances of this city. (Ord. No. 0-81-25, Sec. 2)

On all information, warrants for arrest, citations, or other forms of process the designation of the
offense may be by citation to this ordinance and the applicable State statute or citation of the State statute alone.
Whichever form of citation is used shall inform the person accused of the nature of the charge against him as
required by law. (Ord. No. O-81-25, Sec. 3)

1.32.06_Criminal Justice Fund Said moneys shall be assessed by the District Court and collected by the Clerk
of the District Court and be deposited in a fund to be known as the "Criminal Justice Fund" and such moneys
shall be used for reimbursing the Counties for expenses incurred in incarcerating prisoners by the City of
Conway, Arkansas. And for reimbursing the City of Conway, Arkansas, for expenses in incarcerating
prisoners. (Ord. No. 0-83-42, Sec. 1)

10
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Chapter 1.36
REFERENDUM PETITIONS

Sections:

1.36.01 Petitions-Referendum; how filed

1.36.02 Publication of notice and hearing on petition
1.36.03 Special election

1.36.04 Ordinances defeated-How disposed of

1.36.01 Petitions-Referendum; how filed All referendum petitions under Amendment 7 to the Constitution of
the state of Arkansas, must be filed with the Clerk/Treasurer no later than thirty-one (31) days after the passage
of such ordinance. (Ord. No. 0O-01-57, Sec. 1)

1.36.02 Publication of notice and hearing on petition Whenever any referendum petition is filed, the city
council shall give notice by publication for one (1) insertion of a time not less than five (5) days after the
publication of such notice at which they will hear all persons who wish to be heard on the question whether
such petition is signed by the requisite number of petitioners. At the time named the city council shall meet and
hear all who wish to be heard on the question, and its decision shall be final, unless suit is brought in the
Chancery Court of the County within thirty (30) days to review its action. (Ord. No. A-193, Sec. 2)

1.36.03 Special election If the city council finds that such petition is signed by the requisite number of
petitioners, it shall order a special election to determine by vote of the qualified electors whether the ordinance
shall stand or be revoked. The date for such election shall be not less than ten (10) days after the order therefore
has been made by the council, and said election shall be had and conducted as general municipal elections held
in the city. (Ord. No. A-193, Sec. 3)

1.36.04 Ordinances defeated-How disposed of If any ordinance referred to the people is defeated at the polls,
the city council shall make a note of such fact and shall expunge such ordinance from its files by erasing the
same with red ink. (Ord. No. A-193, Sec. 4)

STATE LAW REFERENCE-For statutory provisions pertaining to referendum petitions, see Const., Amend. 7,
and Ark. Stats. 19-2428 - 19-2430

11
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TITLE?
CLASSIFICATION, ADMINISTRATION AND PERSONNEL

Chapters:
2.04 City Name and Classification

2.08  Wards and Boundaries

2.12 City Council

2.16 Clerk/Treasurer

2.20 District Court

2.24 City Attorney

2.28 Civil Service Commission

2.32 Absence from Work by City Employees
2.36 Unclaimed Property

2.40 Social Security Coverage

244 Civil Defense Agency

2.48 City Boards and Commissions

2.52 Employee Handbook and Benefits

2.56 Police Department Rules and Regulations
2.60 Fire Department

2.64 Elections for Municipal Office

2.68 Code Enforcement Officer

2.72 Community Development Advisory Board
2.76 Municipal Record Retention

Chapter 2.04
CITY NAME AND CLASSIFICATION

Sections:
2.04.01 Name of city
2.04.02 Operation as first class city

2.04.01 Name of city The name of the city shall be “Conway". (Ord. No. A-143, Sec. 1)

2.04.02 Operation as first class city The city shall operate as a city of the first class under the Laws of the
state of Arkansas. STATE LAW REFERENCE - For statutory provisions classifying municipal corporations,
See A.C.A. 14-37-103.

Chapter 2.08
WARDS AND BOUNDARIES

Sections:

2.08.01 Wards, number of
2.08.02 Map of city

2.08.03 Candidates for wards

2.08.01 Wards, number of The City is divided into four (4) wards. (Henry's Digest, Sec. 841)

2.08.02 Map of city The boundaries of the four (4) wards shall be designated as follows:

12
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Ward One (1)
That Ward One (1) of the City of Conway is to be comprised of the following lands, to wit: All property within

the current city limits of the City of Conway and any future annexation of property that is located initially south
and west of the following described boundaries: Beginning at the intersection of the Faulkner County Line and
Prince Street follow Prince Street northeasterly to its intersection with College Avenue, thence easterky along
College Avenue to its intersection with Salem Road; thence north along Salem Road to intersection with Prince
Street; follow Prince Street east to its intersection with Donaghey Avenue; continue south on Donaghey
Avenue to its intersection with Favre Lane; continue West on Favre Lane to its intersection with South Salem
Road; continue southerly on South Salem Road extended to the current city limit line (southern property line of
Greens at Nutter Chapel), which is also the Southern line of the NE ¥ of T5N R14W S27; continue eastward
approximately 3,250 feet to the NE Corner of the TSN R14W S28; thence Southward along this Section Line.

Ward Two (2)

All property within the current city limits of the City of Conway and any future annexation of property that is
located initially north and east of the following described boundaries beginning at the intersection of US 64 East
and the Faulkner County line; continue west on US 64 East (Oak St) to its intersection with Van Ronkle Street;
continue westward on Van Ronkle across Union Pacific Rail Road to its intersection with Parkway Street;
continue northward on Parkway Street to its intersection with Prince Street; continue west on Prince Street to its
intersection with Salem Road; thence north along Salem Road to its intersection with the Union Pacific
Railroad; Continue northeasterly along the railroad perpendicular to the approximate intersection of Nob Hill
Road and Charlie Dayer Drive; continue north and west along Nob Hill Road to an unnamed connector road
between Nob Hill Road and Millers View to the its intersection with Clearwell Road; continue west on
Clearwell Road to the city limits or the west line of 6N R14W S34; continue north approximately 310 feet;
thence leaving the west line westerly 150 feet (see 0-92-01); continue north along city limit line established in
0-92-01 to the centerline of Old Morrilton Hwy (US 64W); continue westerly along Old Morrilton Highway
approximately 233 feet (see 0-01-53); thence north along city limit line established in 0-01-53; thence west
along established city limit boundary in O-01-53 to the intersection of the west line of 6N R14W S34; continue
north on the west line to the intersection with center line (median) of Interstate 40; continue northwesterly along
Interstate 40 to the Faulkner County Line (Cadron Creek).;

Ward Three (3)
That Ward Three (3) of the City of Conway is to be comprised of the following lands, to wit: All property

within the current city limits of the City of Conway and any future annexation of property that is located
initially north and west and then south of the following described boundaries: Beginning at the intersection of
the Faulkner County Line and Prince Street follow Prince Street northeasterly to its intersection with College
Avenue, thence east along College Avenue to its intersection with Salem Road; thence north along Salem Road
to its intersection with the Union Pacific Railroad; Continue northeasterly along the railroad perpendicular to
the approximate intersection of Nob Hill Road and Charlie Dayer Drive; continue north and west along Nob
Hill Road to an unnamed connector road between Nob Hill Road and Millers View to the intersection with
Clearwell Road; continue west on Clearwell Road to the city limits or the west line of 6N R14W S34; continue
north approximately 310 feet; thence leaving the west line westerly 150 feet (see 0-92-01); continue north
along city limit line established in 0-92-01 to the centerline of Old Morrilton Hwy (US 64W); continue
westerly along Old Morrilton Highway approximately 233 feet (see O-01-53); thence north along city limit line
established in O-01-53; thence west along established city limit boundary in O-01-53 to the intersection of the
west line of 6N R14W S34; continue north on the west line to the intersection with center line (median) of
Interstate 40; continue northwesterly along Interstate 40 to the Faulkner County Line (Cadron Creek);

Ward Four (4)
That Ward Four (4) of the City of Conway is to be comprised of the following lands, to wit: All property within

the current city limits of the City of Conway and any future annexation of property that is located initially south
and west of the following described boundaries beginning at the intersection of US 64 East and the Faulkner
County line; continue westward on US 64 East (Oak St) to its intersection with Van Ronkle Street; continue
westward on Van Ronkle across the Union Pacific Railroad to its intersection with Parkway Street; continue

13
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northward on Parkway Street to its intersection with Prince Street; continue westward on Prince Street to its
intersection with Donaghey Avenue; continue South on Donaghey Avenue to its intersection with Favre Lane;
continue west on Favre Lane to its intersection with South Salem Road; continue southerly on South Salem
Road extended to the current city limit line (southern property line of Greens at Nutter Chapel), which is also
the Southern line of the NE ¥ of TSN R14W S27; continue eastward approximately 3,250 feet to the NE Corner
of the TSN R14W S28; thence Southward along this Section Line.

The 2010 census has been completed and the population figures for the City of Conway have been made
available which supports this redistricting of Wards. (Ord. No. 0-01-95, Sec. 1 as amended by Ord. No. O-11-
78)

2.08.03 Candidates for wards. Candidates in the election conducted in 2002 for office positions becoming
effective January 1, 2003, shall file and seek election in the above described Wards. Pursuant to A.C.A. 14-43-
311 (c) (2), it shall be lawful to continue the same number or wards or readjust existing wards without affecting
the terms of office of incumbent aldermen and those aldermen who remain in their old ward, or part thereof,
shall continue in office. (Ord. No. O-01-95, Sec. 2.)

Chapter 2.12
CITY COUNCIL

Sections:

2.12.01 Council Meetings — Regular

2.12.02 Council Meetings — Special

2.12.03 Attendance at Council Meetings
2.12.04 Excused Absence

2.12.05 Number of Absences Allowed

2.12.06 Notice of Absence, Collection of Fines
2.12.07 Order of Business

2.12.08 Agenda Required (Repealed by O-14-47)
2.12.09 Prior Notice (Repealed by O-14-47)
2.12.10 Placing on Agenda (Repealed by 0-14-47)
2.12.11 Penalty for Violation of Sections 2.12.08 - 2.12.10 (Repealed by O-14-47)
2.12.12 Planning-Related Items on Agenda
2.12.13 Committees

2.12.14 Conducting Business with the City
2.12.15 Election of Aldermen

2.12.01 Council Meetings - Reqular All regular meetings of the Council shall be held at the municipal
building on the second and fourth Tuesday of each month and notice of such meetings shall be made in
accordance with Arkansas State Law. (Ord. No. O-14-47)

2.12.02 Council Meetings — Special. Notice of special meetings shall be made in accordance with Arkansas
State law. (Ord. No. O-14-47)

2.12.03 Attendance at Council Meetings. For the purpose of insuring attendance at all regular meetings, a
member of the City Council of Conway, Arkansas, will forfeit one-half (%2) of the monthly salary of said
Alderman for each absence without cause. (Ord. No. O-75-2, Sec. 1 as amended by Ord. No. O-78-10, Sec. 1
and 2)

2.12.04 Second Absences. Cause as stated in Section 2.12.03 shall mean illness which confines the member to
home or hospital or any absence from the city due to an emergency. (Ord. No. O-75-2, Sec. 2)

14
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2.12.05 Number of Absences Allowed. Three (3) absences shall be allowed each city council member for any

one calendar year without fine for the purpose of business or vacation, (Ord. No. O-75-2, Sec. 3)

2.12.06 Notice of absence; collection of fines. Notice of intended absence shall be filed with the

Clerk/Treasurer who shall keep a log of attendance. Fines shall be collected by the Clerk/Treasurer and kept in
a special fund for a purpose to be determined by the Council as a whole. (Ord. No. O-75-2, Sec. 4)

2.12.07_Order of Business. At all meetings of the Council the following shall be the order of Business unless

the Council by a majority vote shall order otherwise:

TIOGMMOOWm>

Call to order

Roll call

Reading of minutes of the previous meeting
Reports of boards and standing committees
Reports of special committees

Unfinished business

New business

Announcements

Adjournment

2.12.12 Planning-Related Items on Agenda

A

E.

For the purposes of this ordinance, "planning-related items" shall include, but not be limited
to: zoning, conditional uses (items that require prior Planning Commission action), variances
for parking lots, variances for signs, variances from the overlay district ordinance, waivers for
boundary street improvements and alley/street/easement abandonment (items that do not
require prior Planning Commission action).

Submissions of planning items by applicants to be placed on the agenda of the Conway City
Council for a regular meeting must be made in writing with all necessary paperwork no later
than noon on Tuesday the week before the regular Council meeting on which the agenda item
is desired to appear. Items so submitted with all appropriate paperwork shall be deemed "on
the agenda."

Any planning item that has been placed on the agenda either by an applicant or automatically
by the Planning Commission may be postponed until the next regular City Council meeting
by written request of the applicant no later than noon on Thursday before the Council meeting
on which agenda the item was to be discussed. The item can only be postponed one time at
the request of the applicant.

Any planning item that has been placed on the agenda may be withdrawn by the applicant at
anytime subject to the restriction that the application shall then be terminated as to the
approval process. Any planning item whose withdrawal from the City Council agenda has
terminated the approval process and that also requires Planning Commission approval must, if
approval is still sought by the applicant, return to the Planning Commission subject to its rules
and procedures for resubmittal. Any planning item whose withdrawal from the City Council
agenda has terminated the approval process and that does not require prior Planning
Commission approval shall not be placed on the City Council agenda again for consideration
for a period of not less than one (1) year except the Council shall be two-thirds vote of the
entire Council approve resubmittal in a shorter time.

Any planning item that has been considered by the City Council and fails to receive a
majority vote when the question is put to the Council shall be deemed terminated as to the
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approval process. The item may be resubmitted for consideration according to the procedures
outlines in (D).

F. The Council reserves the right to hold any items in committee for further consideration. (Ord.
No. 0-03-52, Sec. 1-6.)

2.12.13 Committees That all aldermen duly elected in the city of Conway, Arkansas, shall serve on
committees of the City Council as follows:

A There shall be eight (8) committees formed by the City Council of Conway:

Police Committee

Fire Committee

Street Committee

Sanitation Committee

Parks and Recreation Committee
Airport Commission

Planning and Zoning Committee
Budget and Finance Committee

NG~ wWNE

B. There shall be eight (8) aldermen of the city of Conway, Arkansas, on each committee and
each alderman shall serve as chairman of one committee. The Mayor shall further appoint
chairmen of each committee for the upcoming year by December 15th of each year. (Ord.
No. 0-87-03, Sec. 1)

2.12.14 Conducting business with the city That all members of the City Council are hereby eligible to
conduct business with the city of Conway, Arkansas, under the same terms and conditions as any private
citizen.

That any contract or business transaction with any member of the City Council shall be governed by
the same legal requirements as any contract with a private citizen. (Ord. No. O-87-20)

2.12.15 Election of aldermen Of the two (2) aldermen elected to serve each ward, one (1) shall be elected at-
large and one (1) shall be elected by ward.

Of each ward, the Position 2 alderman shall be elected at-large and the Position 1 alderman shall be elected by
ward.

This ordinance shall take effect and be in force on the 1%t day of January, 1993. (Ord. No. 0-90-19, Sec. 1, 2
and 3)

Chapter 2.16
CLERK/TREASURER

Sections:
2.16.01 Office combined
2.16.02 Duties

2.16.01 Office combined The person holding the office of City Clerk of the city shall, in addition to his duties
as such City Clerk, perform the duties and shall hold the office of City Treasurer, and shall be designated as
"Clerk/Treasurer of the city of Conway, Arkansas". (Ord. No. A-427, Sec. 1)
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2.16.02 Duties The duties, obligations and responsibilities of such Clerk/Treasurer shall be those which are
now or may hereafter be designated by law or by the City Council as the duties, obligations and responsibilities
of each of said offices, whether designated to either such office separately or to both of said offices as herein
combined. (Ord. No. A-427, Sec. 2)

STATE LAW REFERENCE- For statutory provisions pertaining to City Clerks and Treasurers, see A.C.A. 14-
43-313 — 14-43-506, and 24-12-121.

Chapter 2.20
DISTRICT COURT

Sections:

2.20.01 District Court created; jurisdiction of

2.20.02 District Judge

2.20.03 Assessment of court costs and collection of fines
2.20.04 General Powers

2.20.05 Background check fee under five years

2.20.06 Background check fee in excess of five years
2.20.07 Collected Funds

2.20.08 Warrant Fee

2.20.09 Allocation

2.20.01 District Court created; jurisdiction of There is hereby created in and for the city a District Court
which shall be known as the "District Court of Conway, Arkansas”. Such court

shall be a court of record, with a seal as provided by law. Said District Court shall exercise all jurisdiction now
conferred upon it or which may hereafter be conferred upon it by the laws of the state of Arkansas and more
particularly by Act No. 60 of the Acts of the General Assembly of the state of Arkansas for the year 1927 and
the amendments thereto. (Ord. No. A-161, Sec. 1)

2.20.02 District Judge Said District Court shall be held by one (1) District Judge whose term of office shall be
for four (4) years and until his successor is elected and qualified.

The District Judge shall possess all of the qualifications now prescribed by the general laws of the state of
Arkansas in such cases. (Ord. No. A-161, Sec. 2)

2.20.03 Assessment of court costs and collection of fines

A From and after the passage of this ordinance, the District Court Judge shall assess as costs
against a person prosecuted by the City Attorney or his Deputy City Attorney for violations of
state laws committed within the corporate limits of the city, and for all violations of the
ordinances of the city, the sum of Ten Dollars ($10.00) for so long as said sum does not
exceed those costs which are allowed prosecuting attorneys or their deputies in this state in
criminal cases prosecuted by said Prosecuting Attorney. All costs so assessed shall be paid to
the city of Conway. (Ord. No. O-81-29, Sec. 1)

B. That there is hereby authorized an alternative method of time payment allocation of fines and
court costs by the Conway District Court whereby all time payments shall be allocated fifty
percent (50%) to court costs and fifty percent (50%) to fines. Whenever either court costs or
fines are fully paid, all remaining time payments shall be allocated to remaining amounts due.
(Ord. No. 0-93-55, Sec. 1)

C. The city of Conway hereby designates the District Court as primarily responsibility for
collection of fines assessed in the District Court effective March 21, 2005. Such collections

17



2015 Update 3

shall take place during normal business hours of operation. The Faulkner County Sheriff's
office shall be designated to accept collections at night and on weekends, as they have done in
the past. (Ord. No. O-05-21, Sec. 1.)

2.20.04 General Powers All other matters pertaining to said court including costs of actions, penalties, fines,
fees and forfeitures and all other matters not herein specifically provided for shall be governed by the general
laws of the state of Arkansas pertaining to such courts and such general provisions are hereby adopted unless
changed by other ordinances of this city whether already enacted or hereafter passed. (Ord. No. O-81-30, Sec.
1)

2.20.05 Background check fee under five years There is hereby authorized and implemented a $10.00
background check fee for each and every individual for whom the Conway District Court performs a
background check which is authorized by law and is for a period of time which is five (5) years or less. (Ord.
No. 0-99-38, Sec. 1.)

2.20.06 Background check fee in excess of five years There is hereby authorized and implemented a $25.00
background check fee for each and every individual for whom the Conway District Court performs a
background check which is authorized by law and is for a period of time which is in excess of Five (5) years.
(Ord. No. 0-99-38, Sec. 2.)

2.20.07 Collected Funds That all funds collected from these fees shall be paid over to the city treasury and
earmarked for the exclusive use of the Conway District Court. (Ord. No. 0-99-38, Sec. 3.)

2.20.08 Warrant Fee There is hereby implemented a $50.00 warrant fee, as authorized in A.C.A. 14-52-202,
for each and every warrant served by the Conway Police Department at the direction of the District Court of
Faulkner County. This fee is in addition to all other fees that are implemented by the Conway District Court.
(Ord. No. 0-01-103, Sec. 1.)

2.20.09 Allocation

A. Sixty percent (60%) of the funds collected from this warrant fee shall be earmarked for the
exclusive use of the Conway Police Department for Law Enforcement equipment.

B. Forty percent (40%) of the funds collected from this warrant fee shall be earmarked for the
exclusive use of the Conway District Court for equipment, bailiffs, or support personnel.
(Ord. No. 0-99-17, Sec. 4-5.)

Chapter 2.24
CITY ATTORNEY

Sections:
2.24.01 Duties

2.24.01 Duties. The duties of the City Attorney of the city are hereby declared to be as follows: The City
Attorney shall represent the city in all actions both civil and criminal; advise with the city officials at any time
amended; prepare all ordinances, resolutions, legal papers, blank forms and notices requested by any city
official in the discharge of his official duties or required by ordinances of the city and to file information for the
arrest of any person for the violation of any ordinance of such city or of the laws of this state which are violated
within the limits of such city. (Henry's Digest, Sec. 46)
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Chapter 2.28
CIVIL SERVICE COMMISSION

2.28.01 Civil Service Commission established

2.28.03 Terms

2.28.04 Qualifications

2.28.05 Powers

2.28.06 Enforcing rules

2.28.01 Civil Service Commission established The Uniform Employee Code, Ord. No. 0-01-13, any

ordinance and amendment thereto specifically Ord. No. O-01-47, Ord. No. 0O-02-48, and Ord. No. O-05-83,
and resolutions, rules and/or regulations pertinent thereto specifically Res. R-02-17, and any and all codes,
ordinances, resolutions, rules and regulations that have even promulgated by the city to govern the uniform
employees of the city of those issues and procedures which shall be hence forth under the authority of the
Civil Service Commission as created by Ord. No. O-06-24 are hereby repealed in their entirety. (Ord. No.

0-06-42, Sec. 1)

2.28.03 Terms The appointments and terms of service of the Civil Service Commissioners shall be pursuant
to A.C.A. 14-51-201 as follows:

A

One (1) shall hold office until the first Monday in April of the second year after his or her
appointment;

One (1) shall hold office until the first Monday in April of the fourth year after his or her
appointment;

One (1) shall hold office until the first Monday in April of the sixth year after his or her
appointment;

One (1) shall hold office until the first Monday in April of the eight year after his or her
appointment;

One (1) shall hold office until the first Monday in April of the tenth year after his or her
appointment. (Ord. No. 0-06-51, Sec. 2)

2.28.04 Qualifications Commissioners shall meet the requirements and qualifications enumerated in A.C.A.

14-51-202, as amended, as follows:

A

The Commissioners shall be citizens of the state of Arkansas and residents of the city for
more than three(3) years preceding their appointments.

No person on the Commission shall hold, or be a candidate for, any political office under
any national, state, county, or municipal government or be connected in any way in any
official capacity with any political party or political organization.

No person shall be eligible as a member of the Board who at the time of this election shall
hold any office.

The Commissioners shall be familiar with these statutes, civil rights laws, and all other
state and federal public employment laws. (Ord. No. O-06-51, Sec. 3)
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2.28.05 Powers The Civil Service Commission shall conduct its affairs, derive its powers and be governed
by the requirements of A.C.A. 14-51-201 — 311, as amended. (Ord. No. O-06-51, Sec. 4)

2.28.06 Enforcing rules Pursuant to A.C.A. 14-51-301, the Commission provided for in this ordinance
shall be prescribe, amend, and enforce rules and regulations governing the Fire and Police Departments.
(Ord. No. 0-06-51)

Chapter 2.32
ABSENCE FROM WORK BY CITY EMPLOYEES

Sections:

2.32.01 System Established

2.32.02 Definitions

2.32.03 Annual leave

2.32.04 Sick leave

2.32.05 Brief periods of absence and tardiness
2.32.06 Leave without pay

2.32.07 Absence without leave

2.32.08 Court appearance by police

2.32.01 System established In order to establish an orderly and equitable system of annual leave and absence
from work due to illness and other emergencies of the full time employees of the various departments of the
city, the following rules and regulations relating thereto are hereby promulgated. (Ord. No. A-474, Sec. 1)

2.32.02 Definitions The following words and/or terms when used in this ordinance, shall have the meaning set
forth herein:

A Annual Leave. Annual leave shall be a specified period of time off from an employee’s
regular position of employment, with pay, to which said employee shall become entitled, as
hereinafter set forth.

B. Sick Leave. Sick leave shall be a period of time off from an employee's regular employment,
in addition to annual leave, accruing at the rate hereinafter specified, which said employee
may take only for the purpose of recuperating from sickness or injury, as hereinafter defined.

C. Sickness. Sickness, as used herein, shall include, but shall not be limited to any disorder,
malady or disease, which affects the mental or physical health of an employee to such a
degree that said employee is unable to perform the ordinary duties required of him by his
employment.

D. Injury. As used herein "injury" shall include, but shall not be limited to, all accidental bodily
injuries of whatever kind or nature, which an employee may sustain, while within or without
the course of his employment, which incapacitates said employee to such a degree that he is
no longer able to perform the ordinary duties required of him by his employment.

E. Emergency Leave. Emergency leave shall be a period of time off from an employee's regular
employment, in addition to annual leave and sick leave, which an employee may be granted
when, in the sound discretion of his supervisor or department head, an emergency is deemed
to exist of such a nature as to require the employee to be absent from his employment.

F. Holidays. All employees other than firemen and policemen, who receive equalization pay of
the city, shall observe the hereinafter set forth holidays, and unless an exemption is granted to
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their respective department, by the mayor on the request of the department director:

New Year's Day - January 1

Robert E. Lee's Birthday / Martin Luther King Jr. Day - January 16
George Washington's Birthday - 3rd Monday in February
Memorial Day - Last Monday in May

Independence Day - July 4

Labor Day - 1st Monday in September

Veteran's Day - November 11

Thanksgiving Day - 4th Thursday in November

Christmas Eve - December 24

Christmas Day - December 25

Employee's Birthday: Employee is granted one holiday to observe his or her
birthday, but not necessarily the birthday itself.

It is the specific intention of this chapter to provide the employees as set forth above are to receive those
holidays as established by the state legislature, and in the event that such holidays are changed by the
legislature, the employees are to observe the holidays as set by the legislature. (Ord. No. O-76-35, Sec. 1 & 2)

2.32.03 Annual Leave

A

No employee shall be eligible to take annual leave unless and until he shall have been
continuously employed for a term of one (1) year by that department of the city by which he
is employed and he shall then be entitled to annual leave for a term which shall be computed
as follows: For each full calendar month such employee shall have been continuously
employed during the preceding calendar year he shall be entitled to one-twelfth (1/12) of the
full annual leave for members of the department by which such employee is employed.

Each calendar year each person who shall have been an employee of the public works
department or the sanitation department of the city for and during the full calendar year last
past shall be entitled to annual leave with pay for a term equal to ten (10) working days during
the calendar year.

Each calendar year the clerk/treasurer of the city, the city inspector, the District Court clerk,
each person who shall have been an employee of the fire department or the police department
of the city for and during the full calendar year last past shall be entitled to annual leave with
pay for a term of two calendar weeks.

Any employee desiring to take his annual leave shall submit his written request therefore to
the superintendent or chief officer of the department of which he is an employee, using
appropriate forms prescribed therefore. The time or times of vacations for all employees of
any department shall be determined by the superintendent or chief officer thereof, having due
regard for the needs of the department and the welfare of the employees. Except in cases of
emergency, the approval of annual leave will be obtained in advance of the absence. In
emergency situations the employee must notify his department head of the emergency within
a reasonable time after the beginning of his regularly assigned shift on the first day of absence
and request leave. All requests for annual leave shall specify the length of time desired,
except in emergency situations where circumstances do not permit. The supervisor or
department head shall advise the employee whether his request for leave is approved or
denied. Employees will be encouraged to request a continuous period of at least one (1) week
annual leave each year for vacation purposes. Short periods of leave will also be granted for
attending to personal business, which shall be counted as part of the annual leave time of that
employee.
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In order that all employees shall be given the opportunity for a reasonable vacation period and
to permit them to use all annual leave they might otherwise forfeit, each department head
shall establish for his department a leave schedule for the entire leave year. Leave will be
scheduled to avoid having an excessive number of employees on leave at the same time and to
insure that a sufficient number of personnel will be on duty to maintain essential operations.
Leave schedules shall be flexible so as to allow for leave for emergency situations which may
occur, and when changes are made in a leave schedule the changes must be based on factors
that are reasonable and equitable for all persons concerned. Short periods of leave taken for
personal business or unforeseen emergencies may be substituted for corresponding periods of
scheduled leave.

Each department head may require the employees of his department to take annual leave at
times as may be required by the needs of the department. Such required use of annual leave
will be based upon factors that are reasonable, equitable, and do not discriminate among
employees. Circumstances within the contemplation of this provision are, for example, times
when an employee's services cannot be utilized fully because of a breakdown of equipment,
repair of machinery, inventory, fire, adverse weather conditions preventing satisfactory
utilization of the employees time or work, or similar conditions. In all cases where employees
are required to take leave the department head shall make proper notation thereon upon the
employee's employment records.

If any employee shall fail to take the full annual leave granted to him in any calendar year he
may carry the unused portion thereof forward into the next succeeding calendar year, but in
no instance shall an employee be permitted to carry forward more than fifty per cent (50%) of
his annual leave for the year just ended. In the event any employee shall carry a portion of his
annual leave forward into the next succeeding calendar year he must take such carried over
annual leave during the first six (6) months of said succeeding year or he shall lose the same.
It shall be mandatory that each employee shall take fifty per cent (50%) of his annual vacation
each calendar year, to be taken in one continuous term. Upon the termination of employment
of any employee the earned annual leave of that employee which shall not have been taken
may then be taken. (Ord. No. A-474, Sec. 3 as amended by Ord. No. O-78-6, Sec. 1)

2.32.04 Sick leave

A

Sick leave will be granted to employees when they are incapacitated for the performance of
their duties by sickness, injury, or pregnancy, and confinement for medical, dental, or optical
examination or treatment, or when a member of the immediate family of the employee is
afflicted with a contagious disease which is ruled subject to quarantine by local health
authorities. All employees of the city shall be entitled to sick leave with full pay. Sick leave
shall annually accrue at the rate of one-half (1/2) day for each month of continuous
employment by the same department during each calendar year, plus one (1) day for each year
of continuous employment in excess of six (6) years.

If an employee shall fail to take or utilize all of the sick leave to which he is entitled in any
calendar year he may carry forward the unused portion thereof until he shall have
accumulated a maximum of sixty (60) days. All accumulated and unused sick leave of an
employee shall be forfeited upon termination of the employment of that employee, unless he
shall present to his department head the certificate of a duly licensed and practicing physician
attesting that such employee is in fact ill or injured to the extent that he was, at the time of
such termination, prevented from being gainfully employed, and it shall be the duty of such
terminated employee to have an examination made of himself, at his sole expense, by the
physician who is on the board of trustees of the pension and relief fund for the department by
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which said employee was employed at least one (1) time each seven (7) days for the time
during which said employee is being paid for accumulated sick leave stating that such
employee continues to be ill or injured to the extent that he is prevented from being gainfully
employed.

Any absence from work in excess of one (1) day due to an alleged sickness or injury shall be
denied as sick leave unless the employee shall present to the head of the department the
certificate of a duly licensed and practicing physician, attesting to such illness or injury. A
medical certificate will not ordinarily be required for absences of less than one (1) day.
However, an employee who is absent frequently for short periods because of illness may be
advised to obtain a physical check up from a qualified physician. When there is reason to
believe that an employee is abusing the use of sick leave, a medical certificate may be
required for absences of less than one (1) day.

Sick leave is a qualified right of the employees to be used only in accordance with announced
policies and instructions. It is within the discretion of the department head to ascertain
whether the reason for absence justifies approval of the request for sick leave. When an
employee is unable to report for work because of an incapacitating illness he will notify his
department head within two hours after the beginning of the assigned shift on the first day of
absence. Such notification may be made by telephone, word of another employee, or by any
means available. Notification shall include nature and extent of illness, expected time of
return to duty, and address during the period of absence. It shall be the duty of the employee
to keep his department head informed of the extent of his illness and the time of his expected
return to duty, and failure to do so may result in a charge of absence from work without leave.

Application for sick leave of more than one (1) day shall be made upon the form provided
therefore within two (2) days after return to duty. Sick leave of more than one (1) day must
be supported by a statement by a registered and practicing physician that the employee was
incapacitated to perform his usual duties and must cover all absences beyond the first day. In
some instances where employees are not attended by a physician, a statement by the employee
certifying that he was incapacitated for duty may be accepted in lieu of a medical certificate,
but such statement must be filed within two (2) days after return to duty. Unjustified leave
may be changed to annual leave or absence without leave, and, when appropriate, disciplinary
action may be taken.

Sick leave may be granted to an employee who, because of illness or injury, is unable to
return to work following a period of non-pay status.

Employees on extended leave (including sick leave for maternity reasons) at the time advance
notice of reduction in force or displacement is received may be continued on sick leave for the
duration of the illness, not in excess of the extent of the notice period. Sick leave may not be
substituted for annual leave after the last day in a duty status.

Sick leave may not be granted retroactively to cover any period of absence without pay which
has been applied for and approved in advance. Advance sick leave may be granted
retroactively within administrative discretion except as specifically prohibited above.

If an employee sustains an accidental injury arising out of and in the course of his
employment which results in the temporary total disability of such employee he may be paid
his full salary or wage for a term not exceeding three (3) months, upon presentation of the
certificate of a duly licensed and practicing physician that such injury has resulted in the total
temporary disability of said employee. Provided, however, it shall be the duty of such
employee, at his sole expense, to have an examination made of himself at least once each
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thirty (30) days by a duly licensed and practicing physician and if he shall have recovered
from such disability it shall be the duty of the head of the department employing such
employee to stop payment of such salary or wage as a disability and to place said employee
back in service, and the time of his disability shall be considered as continuous service in his
position. It is specifically provided that the within provision is intended to be and shall be in
addition to and not in lieu of or in substitution for the provisions for retirement for temporary
total disability as may now or hereafter be provided in any pension and relief act or ordinance
now or hereafter enacted by or effective in the city, but it is intended that an employee so
injured shall be specifically prohibited from obtaining payment of wages, salary or benefits
under both this ordinance and any pension and relief act or ordinance for the same injury, and
to that end and extent the two (2) enactments shall be mutually exclusive. (Ord. No. A-474,
Sec. 4)

2.32.05 Brief periods of absence and tardiness Unavoidable or necessary absence from duty and tardiness
for less than one (1) hour, may be excused for adequate reason by the employee's department head. If this
privilege is abused such absence will be charged to the employee's annual leave or disciplinary action may be
taken. If the absence is charged to annual leave the charge shall be made in multiples of one (1) hour. If the
leave charge exceeds the period of absence or tardiness the employee will not be required to work during the
additional period covered by leave. (Ord. No. A-474, Sec. 5)

2.32.06 Leave without pay

A Leave without pay is temporary absence from duty in a non-pay status granted upon the
employee's request. It shall not be imposed as a penalty, nor shall an employee be required to
request leave without pay in lieu of suspension. No employee shall be able to demand leave
without pay as a matter of right, but such leave is hereby specifically made a privilege. Each
request for leave without pay shall be closely examined for the purpose of ascertaining that
the benefit of the city and the serious needs of the employee are sufficient to offset the costs
and administrative inconveniences which result from the retention of an employee in a leave
without pay status.

B. Leave without pay for an extended period of time shall not be granted except when there is a
reasonable expectation that the employee will return to work or duty at the expiration of the
approved period. "Reasonable expectation to return to duty" shall mean that the employee
will return to work in the same or a similar position, title, grade and salary in the same
department as was the case when the employee began such leave, and it shall further be
apparent that such leave will result in the employee's increased job ability, or protection or
improvement of the employee's health, or the retention of a desirable employee.

C. All requests for leave without pay shall be submitted in advance of the time when leave
without pay is to be in effect. Such requests shall be submitted to and shall be acted upon by
the head of the department employing the employee making such request, and such action
shall be deemed final. In acting upon such requests all department heads shall keep in mind
the needs of his department and the welfare of the employee. (Ord. No. A-474, Sec. 6)

2.32.07 Absence without leave All unauthorized absence from duty on regular work days will be considered
absence without leave. Department heads are responsible for controlling absence without leave and for
initiating disciplinary action against offending employees, including removal for abandonment of position and
suspension, where appropriate. (Ord. No. A-474, Sec. 7)

2.32.08 Court appearance by police Any uniformed employee of the Conway Police Department who is
required to appear in Conway District Court as a witness at a time when said employee is off-duty, shall be paid
for two hours at said employee's regular rate of pay plus one-half of his regular rate of pay. (Ord. No. 0-79-02,
Sec. 1)
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Chapter 2.36
UNCLAIMED PROPERTY

Sections:

2.36.01 Disposal

2.36.02 Sale

2.36.03 Proceeds of sale to owner

2.36.04 Proceeds remaining after six months

2.36.01 Disposal. The police chief, under the direction hereinafter set out is hereby authorized and directed to
dispose of at public auction all unclaimed personal property rightfully coming into the hands of his office and to
dispose of other confiscated property confiscated under the orders of the District Court with the exception of
confiscated liquor.

STATE LAW REFERENCE-For procedure relating to liquor, see Ark. Stats. 48-926 - 48-929.1

2.36.02 Sale All unclaimed personal property coming into the hands of the police chief will be held by the
police chief for a period of six (6) weeks or longer and the police chief, if property remains unclaimed, shall
periodically advertise such property in some newspaper of general circulation in the city once each week for
three (3) consecutive weeks setting forth in notice the time for the sale which shall not be earlier than five (5)
days after the last publishing of the notice and later than ten (10) days thereafter, designating an easily
accessible place for the sale thereof, and giving a complete list and description of unclaimed articles to be sold.
The police chief shall have the right to refuse any and all bids not satisfactory and will then proceed to advertise
these items for sale at a later date. Terms of such sale shall be for cash only. Nothing in this chapter shall
prohibit any person who properly identifies any of the property as being his own before the sale from claiming
and having property restored to him.

2.36.03 Proceeds of sale to owner The police chief shall deposit the receipt from the

aforesaid sale of unclaimed property in the city treasury and the clerk/treasurer is to keep these funds in a
special account for a period of six (6) months and any person identifying as his own any of such property within
the six (6) month period shall upon the presentation of satisfactory proof be paid by city warrant out of the
special account the amount of which the property is sold. The police chief or some person designated by him
shall keep in a well bound book an accurate record and description of each piece of unclaimed property passing
through the police department and the price for which it was sold and the date, the name and address of those
who purchased same, as well as a complete record of those who identified and claimed any of the property
before it is sold.

2.36.04 Proceeds remaining after six months All proceeds from the sale remaining in the special fund for a
period of six (6) months shall by the clerk/treasurer be transferred to the city's general fund and no further
payment shall be made there-from to anyone who thereafter claims ownership.

CHAPTER 2.40
SOCIAL SECURITY COVERAGE

Sections:

2.40.01 Contract

2.40.02 Withholding taxes from wages
2.40.03 Clerk to match amount withheld

2.40.01 Contract The city clerk is hereby authorized and directed to enter into a compact with the authorized
state agency to extend social security coverage to the officers and employees of the city: Except the employees
of the fire department. (Ord. No. A-261, Sec. 1)
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2.40.02 _Withholding taxes from wages The city clerk is further authorized and directed to deduct and

withhold social security taxes or payments from the wages and salaries of the officials and employees of the
city; except no deductions shall be made from those officials and employees that are not covered by social
security. (Ord. No. A-261, Sec. 2)

2.40.03 Clerk to match amount withheld The city clerk is further authorized and directed to match the

amount withheld from the officers and employees with an equal amount from the general fund of the city and
remit the total and necessary amount to the authorized state agency, for further remittance to the Federal Social
Security Administrator. (Ord. No. A-261, Sec. 3)

Sections:
Policy and Purpose
Definitions

Powers of the Mayor
Director of Civil Defense
Duties of Director
Advisory Council

2.44.01
2.44.02
2.44.03
2.44.04
2.44.05
2.44.06
2.44.07
2.44.08
2.44.09
2.44.10
24411
24412

2.44.01

Duties

Chapter 2.44
CIVIL DEFENSE AGENCY

Mutual Aid Arrangements

Appropriations and authority to accept services, gifts, grants, and loans
Utilization of existing services and facilities

Political activity prohibited

Civil Defense Personnel

Policy and Purpose

A.

Because of the existing possibility of the occurrence of disasters of unprecedented size and
destructiveness resulting from enemy attack, sabotage, or other hostile action, or from fire,
flood, earthquake, or other natural causes, and in order to insure that preparations of this city
will be adequate to deal with such disaster, and generally to provide for the common defense
and to protect the public health, peace, and welfare and safety, to preserve the lives and
property of the people of this city, it is hereby found and declared to be necessary:

1. To create a city civil defense agency;

2. To provide for the rendering of mutual aid to other cities within the state, and those
adjoining states, and to cooperate with the state government with respect to carrying
out civil defense functions.

It is further declared to be the purpose of this chapter and the policy of this city that all civil
defense functions of this city be coordinated to the maximum extent with the comparable
functions of the state government including its various departments and agencies, of other
cities and localities, and of private agencies of every type, to the end that the most effective
preparation and use may be made of this city's manpower, resources, and facilities for dealing
with any disaster that may occur.

It is further declared to be the purpose of this chapter and the policy of the city to organize its
civil defense organization in conformity with the Arkansas Civil Defense Plan as directed by
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Act 321 of 1953, which is cited as "The Arkansas Civil Defense Act of 1953". (Ord. No. A-
323, Sec. 1)

2.44.02 Definitions As used in this chapter, "civil defense™ means the preparation for and the carrying out of
all emergency functions, other than functions for which military forces are primarily responsible, to prevent,
minimize and repair injury and damage resulting from disasters caused by enemy attack, sabotage, or other
hostile action, or by fire, flood, earthquake, or other natural causes. These functions include, without limitation,
fire fighting services, medical and health services, rescue, engineering, air raid warning services,
communications, radiological, chemical, and other special weapons defense, evacuation of persons from
stricken areas, emergency welfare services (civilian war aid), emergency transportation, existing or properly
assigned functions of plant protection, temporary restoration of public utility services, and other functions
related to civilian protection, together with all other activities necessary or incidental to the preparation for and
carrying out of the foregoing functions. (Ord. No. A-323, Sec. 2)

2.44.03 Powers of the Mayor The mayor of the city shall be responsible for and have general direction and
control of the civil defense of this city. In addition to the powers and duties the Mayor now has, he shall have
such additional powers granted and conferred by this chapter not inconsistent with other ordinances of this city.
(Ord. No. A-323, Sec. 3)

2.44.04 Director of Civil Defense The Mayor, with the consent of the city council, is hereby authorized to
appoint a director of civil defense, who shall perform such duties as are imposed upon him by this chapter, and
as are delegated to him by the Mayor when not contrary to other ordinances of this city. (Ord. No. A-323, Sec.
4)

2.44.05 Duties of Director The director shall coordinate the activities of all organizations for civil defense
within this city and shall maintain liaison with and cooperate with the civil defense agencies and organizations
within the state and with the state government. (Ord. No. A-323, Sec. 5)

2.44.06 _Advisory Council There is hereby created a civil defense Advisory Council consisting of five (5)
citizens, appointed by the mayor and confirmed by the City Council who shall advise the Mayor and the
director on all matters pertaining to civil defense. The Mayor shall serve as chairman of the council and the
members thereof shall serve without compensation. (Ord. No. A-323, Sec. 6)

2.44.07 Duties

A In performing his duties under this chapter, the Mayor, or the director of civil
defense when such authority is delegated to him by the Mayor, is authorized to
cooperate with the state government, with other cities and counties, and with

private agencies in all matters pertaining to the civil defense of this city and of the
state.
B. In performing his duties under this chapter and to effect its policy and purpose, the Mayor is

further authorized and empowered:

1. To make, amend, and rescind the necessary orders, rules, and regulations to carry out
the provisions of this chapter within the limits of the authority conferred upon him
herein, with due consideration of the plans of the state government;

2. To prepare a comprehensive plan and program for the civil defense of this city, such
plan and program to be integrated into and coordinated with the civil defense plans
of the state government and of other cities and counties within the state to the fullest
extent;
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In accordance with such plan and program for the civil defense of this city, to
institute training programs and public information programs, and to take all other
preparatory steps including the partial or full mobilization of civil defense
organization, in advance of actual disaster, to insure the furnishing of adequately
trained and equipped forces of civil defense personnel in time of need,;

To make such studies and surveys of the industries, resources, and facilities in this
city as may be necessary to ascertain the capabilities of the city for civil defense, and
to plan for the most efficient emergency use thereof;

On behalf of this city, to enter into mutual aid arrangements with other cities and
counties within this state and also with civil defense agencies or organizations in
other states for reciprocal civil defense aid and assistance in case of disaster too great
to be dealt with unassisted. Such mutual aid arrangements may be made subject to
the approval of the Governor, or of the State Director of Civil Defense;

To delegate any administrative authority vested in him under this chapter, and to
provide for the sub-delegation of any such authority;

To cooperate with the Governor and the Arkansas Office of Emergency Service and
other appropriate state offices and agencies, and with the officials and agencies of
other cities and counties within the state pertaining to the civil defense of the state
including the direction or control of:

a. black-outs and practice blackout, air-raid drills, mobilization of Civil
Defense forces, and other tests and exercises,

b. warnings and signals for drills or attacks and the mechanical devices to be
used in connection therewith,

c. the effective screening or extinguishing of all lights and lighting devices
and appliances,

d. shutting off water mains, gas mains, electric power connections and the
suspension of all other utility services,

e. the conduct of civilians and the movement and cessation of movement of
pedestrians and vehicular traffic during, prior and subsequent to drills or
attack,

f. public meetings or gatherings,

g. the evacuation and reception of the civilian population. (Ord. No.

A-323, Sec. 7)

2.44.08 Mutual Aid Arrangements

A.

The director of the organization for civil defense may, in collaboration with other

public and private agencies within this state, develop or cause to be developed mutual aid
arrangements for reciprocal civil defense aid and assistance in case of disaster too great to be
dealt with unassisted. Such arrangements shall be consistent with the State Civil Defense plan
and program, and in time of emergency it shall be the duty of each local organization for civil
defense to render assistance in accordance with the provisions of such mutual aid
arrangements.

The director of the organization for civil defense, may, subject to the approval of the
Governor, enter into mutual aid arrangements with civil defense agencies or organizations in
other states for reciprocal civil defense aid and assistance in case of disaster too great to be
dealt with unassisted. (Ord. No. A-323, Sec. 8)
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2.44.09 Appropriations and authority to accept services, gifts, grants, and loans

A Whenever the state government or any agency or officer thereof shall offer to this city,
services, equipment, supplies, materials, or funds by way of gifts, grants, or loans, for
purposes of civil defense, the city, acting through the Mayor, may accept such offer and upon
such acceptance, the mayor may authorize any officer of the city to receive such services,
equipment, supplies, materials, or funds on behalf of this city, and subject to the terms of the
offer and the rules and regulations, if any, of the agency making the offer.

B. Whenever any person, firm, or corporation shall offer to this city services, equipment,
supplies, materials, or funds by way of gift, grant or loan, for purposes of civil defense, the
city acting through the Mayor, may accept such offer and upon such acceptance the Mayor of
the city may authorize any officer of the city to receive such services, equipment, supplies,
materials, or other funds on behalf of the city, and subject to the terms of the offer. (Ord. No.
A-323, Sec. 9)

2.44.10 Utilization of existing services and facilities In carrying out the provisions of this chapter, the Mayor
is directed to utilize the services, equipment, supplies and facilities of existing departments, offices, and
agencies of the city, to the maximum extent practicable, and the officers and personnel of all such departments,
offices, and agencies are directed to cooperate with and extend such services and facilities to the mayor, and to
the civil defense organizations of the city upon request. (Ord. No. A-323, Sec. 10)

2.44.11 Political activity prohibited No organization for civil defense established under the authority of this
chapter shall participate in any form of political activity, nor shall it be employed directly or indirectly for
political purposes. (Ord. No. A-323, Sec. 11)

2.44.12 Civil defense personnel No person shall be employed or associated in any capacity in the civil
defense organization of this city established under this chapter who advocates or has advocated a change by
force or violence in the constitutional form of the government of the United States or of this state, or in this city
or the overthrow of any government in the United States by force or violence, or who has been convicted of or
is under indictment or information charging any subversive act against the United States. Each person who is
appointed to serve in this organization for civil defense shall, before entering upon his duties, take an oath in
writing before a person authorized to administer oaths in the state which oath shall be substantially as follows:

I, , do solemnly swear (or affirm) that | will support and

defend the Constitution of the United States and the Constitution of the state of Arkansas against all enemies,
foreign and domestic; that | will bear true faith and allegiance to the same; and | take this obligation freely,
without any mental reservation or purpose of evasion; and that | will well and faithfully discharge the duties
upon which I am about to enter." "And | do further swear (or affirm) that | do not advocate, nor am | a member
of any political party or organization that advocates the overthrow of the Government of the United States or of
this state by force or violence; and that during such time as | am a member of the Civil Defense agency of the
city, 1 will not advocate nor become a member of any political party or organization that advocates the
overthrow of the Government of the United State or of this state by force or violence." (Ord. No. A-323, Sec.
12)

29



2015 Update 3

Chapter 2.48
CITY BOARDS AND COMMISSIONS

Sections:

2.48.01 Policy

2.48.02 Record

2.48.03 Notice

2.48.04 Nomination and selection of members
2.48.05 Recognition of boards and commissions
2.48.06 Regulations for all boards and commissions
2.48.07 Law

2.48.01 Policy That it is the public policy of the city of Conway that members of boards and commissions of
the city of Conway be in attendance if possible at all meetings of said boards and commissions. (Ord. No. O-
87-16, Sec. 1)

2.48.02 Record That the chairman of each board and commission of the city of Conway shall maintain
attendance records on all members of his or her respective board or commission, and upon any member being
absent three (3) times without an excused absence within one (1) year, then the chairman of said board or
commission shall advise the Mayor of the city of Conway of the member's absence. (Ord. No. O-87-16, Sec. 2)

2.48.03 Notice That upon receiving notice from the chairman of a city board or commission, the Mayor of the
city of Conway shall cause notice to be given to the member who has been absent for three (3) meetings within
one (1) year asking said member to resign from his position. (Ord. No. O-87-16, Sec. 3)

2.48.04 Nomination and selection of members The city of Conway adopts the following procedures for
nomination and selection of new members for all city boards and commission:

A Step 1
Not less than ninety (90) days before the end of calendar year:
The Mayor's office will publish a legal notice in a newspaper circulated in the area served by
the board or commission to include the following information for all city boards and
commissions for whom new members must be selected in the upcoming year:

1. Name of board or commission

2. Purpose of board or commission

3. Names of members of boards or commissions and the dates of their terms

4. Invitations to submit nominations in writing, to include name, address, and
completed nomination form of person nominated and the name and address of the
person making the nomination

5. Term of office

6. Eligibility requirements

7. General responsibilities of the position(s)

8. Statement encouraging nominations from each of the diverse segments of the
population served

9. Closing date of nomination period which will be not less than thirty (30) days from
the date of publication of first legal notice.

10. Name and mailing address of where to submit nomination.

11. Notification that nomination forms may be obtained in the office of the City Clerk.

B. Step 2
Not less than sixty (60) days before the end of the calendar year:
1. The nomination period will close.

30



2015 Update 3

2. The proper official body, be it the board or commission or Mayor's office, will begin
review of nominations.

C. Step 3
Not less than thirty (30) days before the end of the calendar year:
The proper official body will close the nominee(s), submit name of nominee(s) in writing to
the City Council, and release the name(s) to the news media.

D. Step 4
Not less than ten (10) days before the end of the calendar year:
After taking the nominee(s) under advisement, the City Council shall approve or
reject the nominee(s) at a regularly scheduled meeting.

E. Step 5
Not more than five (5) days after City Council action:
The Mayor's office shall notify the board or commission of the City Council's action in
writing.

In the event the nominee(s) is rejected by the City Council, the board or commission
or Mayor's office shall immediately return to the original pool of nominees and within ten
(10) days publicly announce and submit in writing to the Council the name of another
nominee(s). The City Council shall then have a maximum of twenty (20) days in which to
consider the new nominee(s) or it must consider the new nominee(s) at its next regularly
scheduled meeting in the event that no regular meeting is scheduled within the twenty (20)
day period, and complete its action and thereafter shall notify the board or commission in
writing of its action. This procedure may be repeated until a member is duly qualified.

In the event that a vacancy occurs on a board or commission before the expiration of
a term, the same nomination and selection procedure shall apply with the Mayor's office
implementing Step 1 within ten (10) days after the vacancy is declared. The Mayor's office
shall have thirty (30) days to accept nominations and the proper body shall thirty (30) days to
review nominations. The new nominee shall be chosen, submitted to the City Council, and
publicly revealed no more than sixty days from the date Step 1 began. The Council shall
complete its action on the nominee within twenty (20) days of written notice of the
nominee(s) and the Mayor's office shall notify the board or commission of its action in
writing within five (5) days of the date of the action. In the event the nominee(s) is rejected,
the same procedure for rejected nominations as provided above shall apply.

If sufficient time to complete this procedure is not available prior to the expiration of
a term of office after passage of this ordinance, the proper body may apply to fill any vacancy
so occurring by adhering as closely to these procedures as possible.

The Conway Corporation Board of Directors, because of its "arm length"
relationship with the city, will be exempt from the provisions of this section in regards to the
date and time of the process and shall handle their own nomination process. They are
encouraged to follow the same procedures for notice, nomination, and selection if not at the
same date and time. (Ord. No. O-05-50, Sec. 1.)

2.48.05 Recognition of boards and commissions The city of Conway recognizes the following primary city
boards and commissions:

1. Conway Planning Commission
2. Board of Zoning Adjustment
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3. Conway Corporation Board of Directors
4. Historic District Commission
5. Conway Civil Service Commission

The city of Conway further recognizes the following local community boards and commissions:

1. Board of Education of the Conway Public Schools

2. Board of Directors of the Conway Regional Medical Center

3. Quorum Court of Faulkner County

4. any board or commission created under the authority of Faulkner County

The city of Conway further designates all other city boards, commission, advisory committees, etc. as non-
primary City Boards and Commissions. (Ord. No. O-08-47, Sec 2, Amended by Ord. No. O-11-75, Sec 1)

2.48.06 _Regulations for_all boards and commissions The city of Conway further formally adopts the

following regulations for all primary city boards and commissions:

A Expiration dates of terms on all boards and commissions shall be staggered except as

provided otherwise by law. (Ord. No. O-05-50, Sec 2)

B. All boards and commissions shall have a minimum of seven (7) members except as otherwise

provided by law or enacting ordinance. (Ord. No. O-05-50, Sec 2)

C. The length of term in years shall be no longer than the number of members on the board with
multiple terms expiring at the same time being allowable if the terms are staggered such that
no more than half of the member's terms expire at the same time except as otherwise provided

by law. (Ord. No. O-05-50, Sec 2)

D. Service on all board and commissions whose standard terms of service are four years or
longer shall be limited to one (1) term with two exceptions. 1.) Members who are appointed
to serve the remainder of an unexpired term are eligible for appointment to a full term. 2.)
Former members are eligible to serve another term on the same board or commission once
they have been off that board or commission for a length of time equal to one standard term of

service on that same body.

Service on boards or commissions whose standard length of service is less than four years is
limited to two terms if reappointed. Members of boards or commissions whose term of
service is less than four years who are appointed to serve the remainder of an unexpired term
are eligible for appointment to a full initial term and may be reappointed one time in

accordance with the above statement. (Ord. No. O-08-47, Sec 2)

E. Members of primary city boards or commission can serve only on one (1) Primary City Board
or Commission or Local Community Boards or Commissions at the time of their appointment
except as otherwise provided by law. Primary City Board or Commission members cannot be
appointed to other Primary City Boards or Commission during their service. Appointments to
and/or service on a Non-Primary City Board or Commission does not exclude a person from
concurrent service on a Primary City Board or Commission. Members of Primary City
Boards or Commissions if subsequently appointed or elected to a Local Community Board or
Commission are not required to resign their position on a Primary City Board or Commission.

(Ord. No. 0O-05-50, Sec 2)
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F. Each board and commission should have written bylaws or operating procedures which
outline how that board or commission conducts its basic operations — a copy of which should
be on file in the office of the City Clerk and the Mayor's office. (Ord. No. O-05-50, Sec 2)

G. Each board and commission shall be responsible for filing an annual report with the City
Clerk and the Mayor's office which would include the following information:

1. Summary of yearly activities and operations, goals and major decisions made by the
board,;

2. Financial audits where applicable;

3. Copy of current bylaws and procedures;

4. Budget where applicable.

(Ord. No. 0O-05-50, Sec 2)

H. The City Clerk and/or the office of the Mayor shall keep an up-to-date set of records on all
boards and commissions to include such information as a current list of all members and
membership dates of boards and commissions and specific locations appropriate for each
board shall be deemed the repository of the board's minutes, audits, bylaws and procedures,
and annual reports. (Ord. No. O-05-50, Sec. 2.)

2.48.07 Law For purposes of these regulations, ordinances by which these boards or commission are created
and/or by which their operations are governed shall be deemed law. (Ord. No. O-05-50, Sec. 3.)

Chapter 2.52
EMPLOYEE HANDBOOK AND BENEFITS

Sections:

2.52.01 Handbook title

2.52.02 Adopted by reference
2.52.04 Deferred Compensation Plan
2.52.05 Board of Trustees

2.52.06 Documents

2.52.07 Administrative services
2.52.08 Termination

2.52.09 Dental insurance policy
2.52.10 Amendments

2.52.01 Handbook title A handbook entitled "Employee Handbook, City of Conway, Personnel Policy," has
been examined by the City Council and found to be needed for the fair and impartial implementation of
personnel policies. (Ord. No. O-09-05)

2.52.02 Adopted by reference This policy shall be adopted herein by reference as set forth in the document
entitled "Amended Employee Handbook, city of Conway, Personnel Policies."” Three (3) copies of the Amended
Employee Handbook, city of Conway, Personnel Policies shall be and are hereafter kept on file in the office of
the Clerk/Treasurer. (O-10-66)

2.52.04 Deferred Compensation Plan The city adopts the Plan and the Trust Agreement (“Trust”) for the
Plan for its employees. (Ord. No. O-01-120, Sec. 1.)

2.52.05 Board of Trustees The city acknowledges that the Executive Committee of the AML will serve as the
Board of Trustees of the AML Defined contribution and Deferred Compensation Plan (“Trustees”) and shall be
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responsible only for the Plan and have no responsibility for other employee benefit plans maintained by the city
of Conway. (Ord. No. O-01-120, Sec. 2.)

2.52.06_Documents The city is authorized to sign all documents necessary to adopt the Plan and by so signing,
is bound by the terms of the Plan as stated in the Adoption Agreement and other Plan documents. The city
reserves the right to amend its elections under the Adoption Agreement so long as the amendment is not
inconsistent with the Plan or the Internal Revenue Code or other applicable law and is approved by the Trustees
of the Plan. (Ord. No. O-01-120, Sec. 3.)

2.52.07 Administrative services

A The city agrees that it shall abide by the terms of the Plan and the Trust, including
amendments to the Plan and the Trust made by the Trustees of the Plan, all investment,
administrative and other service agreements of the Plan and the Trust, and all applicable
provisions of the Internal Revenue Code and other applicable law.

B. The city accepts the administrative services to be provided by AML and any services
provided by an outside service provider as selected by the Trustees. The city acknowledges
that fees will be imposed with respect to the services provided and that such fees may be
deducted from the participants’ accounts. (Ord. No. O-01-120, Sec. 4.)

2.52.08 Termination

A The city may terminate its participation in the Plan, including but not limited to its
contribution requirements, by an ordinance of the City Council terminating its participation in
the Plan, which ordinance must specify when said participation will end.

The trustees shall determine whether the ordinance complies with the terms of the Plan and all
applicable federal and state laws. The Trustees shall also determine an appropriate effective
date and shall provide appropriate forms to terminate ongoing participation. However,
distributions under the Plan of existing accounts to participants shall be made in accordance
with the Plan.

B. The city acknowledges that the Plan contains provisions for involuntary termination of the
Plan. (Ord. No. 0-01-120, Sec. 5.)

2.52.09 Dental insurance policy It does hereby waive the bidding process for the purchase of group dental
insurance from Delta Dental of Little Rock, Arkansas. (Ord. No. O-01-119, Sec. 1.)

2.52.10 Amendments to Handbook

Section II: Employment Benefits, Vacation Benefits, Cash Out Options, page 37, is revised.
Amended by (Ord. No. O-10-10, Sec. 1)

Section 1I: Employment Benefits, Surviving Spouse Dependent Eligibility to participate in the City’s Health
Care Plan, page 50, is added. Amended by (Ord. No. O-10-66, Sec. 1)

Section I: General Purchasing Policies and Procedures is deleted and replaced with City of Conway Purchasing
Policies and Procedure. Amended by (Ord. No. O-10-125, Sec. 1)

Section Il: Employment Benefits, Bereavement Leave policy is revised to clarify bereavement leave. Amended
by (Ord. No. 0-10-10, Sec. 1)
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Section 1I: Employment Benefits, Retirement and Pension Plans is revised. Amended by (Ord. No. O-10-125,
Sec. 1)

Section II: Employment Benefits, Bereavement Leave policy is revised to clarify bereavement leave as three
days, 24 hours or 1 day, 8 hours. Amended by (Ord. No. O-10-125 Sec. 1)

Section I: Employment Benefits, Retirement and Pension Plans is revised to include the percentage police
officers and firefighters contribute to LOPFI and the sections that do not apply to uniformed employees,
Departing Employees, are omitted. Amended by (Ord. No. O-10-125, Sec. 1)

Section I: Employment Policies, General Purchasing Policies and Procedures is deleted and replaced with City
of Conway Purchasing Policies and Procedure. As amended by (Ord. No. O-10-125, Sec. 1)

Section I: Employment Policies — Equal Opportunity Employer section shall be amended as follows:

The City of Conway is committed to providing equal employment opportunities without regard to race,
color, religion, gender, national origin, age, disability, sexual orientation, gender identity or expression, genetic
information, marital status or status as a covered veteran in accordance with applicable federal, state, and local
laws governing non-discrimination in employment. This policy applies to all terms and conditions of
employment, including but not limited to: hiring, placement, promotion, termination, layoff, recall, transfer,
leave of absence, compensation and training. (Amended by Ord. No. O-15-24, Sec. 1)

Section Ill: Matters Affecting the Status of Employee — Probationary Period shall be amended as follows:
For Civil Service Positions: new hires or rehires in the Conway Police Department have a 24-month

probationary period; new hires or rehires in the Conway Fire Department have a 12-month probationary period.
The probationary period for promoted employees is 6 months.

Chapter 2.56
POLICE DEPARTMENT RULES AND REGULATIONS

Sections:

2.56.01 Adopted

2.56.02 Copies on file

2.56.03 Residence requirement
2.56.04 Organization

2.56.05 Bonding agent fee

2.56.06 Applicant fingerprinting fee
2.56.07 Background check fee
2.56.08 Collected funds

2.56.09 Warrant fee

2.56.10 Deferred Retirement Option Plan

2.56.01 Adopted That pursuant to Arkansas Code Annotated, Section 14-51-302, the Rules and Regulations as
set out in a final draft dated May 16, 1992, by the Chief of Police of the Conway Police Department are hereby
adopted by reference herein, as if set out word for word. (Ord. No. O-0-92-30, Sec. 1)

2.56.02 Copies on file That three (3) copies of said Rules and Regulations shall be on file with the
Clerk/Treasurer of the city of Conway. (Ord. No. 0-0-92-30, Sec. 3)

2.56.03 Residence requirement All Conway Police and Fire personnel shall be required to reside within
twenty-five (25) miles of the corporate limits of Conway, Arkansas. (Ord. No. 0-99-29, Sec. 1.)
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2.56.04 Organization

A. The positions of Assistant Chief of Police and three Captains be eliminated.

B. Four new Commander positions be created and assigned the following responsibilities:
Patrol, Investigations, Support, and Traffic.

C. The current occupants will be assigned one of the four Commander positions by the Mayor
with the advice of the “Interim Chief of Police.”

D. The pay scales for the affected positions would stay at the current grade/step until such time
as the new Chief of Police would submit a reorganization plan.(Ord. No. O-00-75, Sec. 1-4)

2.56.05 Bonding agent fee There is hereby authorized and implemented, a $10.00 Bonding Agent Fee, as
authorized in A.C.A. 14-52-111 for each and every bond received by the Conway Police Department in lieu of
actual bonds for appearance at the Conway District Court. This fee is in addition to all other fees that are
implemented by the Conway District Court. (Ord. No. O-99-28, Sec. 1.)

2.56.06 _Applicant fingerprinting fee There is hereby authorized and implemented a $5.00 applicant
fingerprinting fee for each and every applicant fingerprint card that is completed by the Conway Police
Department in the applicant process or any other process. However, this section shall not apply to
fingerprinting procedures carried out in the ordinary course of a criminal investigation, arrest or booking. (Ord.
No. 0-99-28, Sec. 2.)

2.56.07 Background check fee There is hereby authorized and implemented a $10.00 Background Check Fee
for each and every individual for whom the Conway Police Department performs a background check which is
authorized by law but is not performed in the course of and in the furtherance of regular law enforcement
purposes. (Ord. No. O-99-28, Sec. 3)

2.56.08 Collected funds All funds collected from these fees shall be paid over to the city treasury and
earmarked for the exclusive use of the Conway Police Department. (Ord. No. O-99-28, Sec. 4)

2.56.09 Warrant fee There is hereby implemented a $50.00 warrant fee, as authorized by Act 1427 of 2001
and A.C.A. 14-52-202, for each and every warrant served by the Conway Police Department at the direction of
the District Court of Faulkner County. This fee is in addition to all other fees that are implemented by the
District Court of Faulkner County. (Ord. No. 0-01-103, Sec. 1)

2.56.10 Deferred Retirement Option Plan

A. The duration of participation in the Arkansas Police Officers' Deferred Option Plan for active
police officers is hereby extended from the current limit of five (5) years to a duration not to
exceed ten (10) years.

B. This extension shall apply to all active members and all members on the deferred retirement
option plan.
C. This extension has been approved by a majority vote of the Conway Policeman's Pension and

Relief Fund Board of Trustees.
D. The interest credited after the first five (5) years on DROP shall be two (2) percentage points

below the rate of return of the investment portfolio, as provided by A.C.A. 24-11-
434(b)(2)(D) and any subsequent amendments to state law.
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Participants shall forfeit a portion of the extended service benefits earned under the Arkansas
Police Officers' Deferred Option Plan beyond the first five (5) years of participation should
the participant terminate employment during the extended service time, absent death or
disability, in such percentages as provided in A.C.A. 24-11-435(i). (Ord. No. O-02-46, Sec.
1-5)
Chapter 2.60
FIRE DEPARTMENT

2.60.01 Fire Chief

2.60.02 Rules

2.60.03 Fire Marshall

2.60.04 Lock boxes

2.60.05 Qualifications for positions
2.60.06 Fire Department training facility
2.60.07 Deferred Retirement Option Plan
2.60.08 Conway Fire Permit

2.60.01 Fire Chief That pursuant to A.C.A. Section 14-51-304, the position of Deputy Fire Chief is hereby

created and vacancies in said position shall be filled in the manner utilized for filling the position of Fire Chief.
(Ord. No. 0-93-24, Sec. 1)

2.60.02 Rules That the Conway Civil Service Commission shall adopt any rules and regulations necessary to
facilitate the addition of this position to the Conway Fire Department. (Ord. No. 0-93-24, Sec. 2)

2.60.03 Fire Marshal

A

The Chief of the Fire Department is hereby authorized to delegate the duties and
responsibilities of Fire Marshal to a current member of the department who holds the position
of division chief.

The Fire Marshal shall be responsible for the detection and prevention of arson, the
enforcement of the laws relating to arson and other burning, and enforcement of the city and
state fire prevention codes.

The Fire Marshal shall have successfully completed a course of study for law enforcement
officers approved by the Arkansas Commission on Law Enforcement Standards and Training.

The Fire Marshal shall have successfully completed an eighty-hour fire and arson
investigation course offered by the National Fire Academy, or the Arkansas Fire Training
Academy, or an equivalent course.

The Fire Marshal shall have completed a one-week fire safety inspection class offered by the
National Fire Academy, or the Arkansas Fire Training Academy, or an equivalent class.

The Fire Marshal is hereby authorized and empowered to carry a weapon and to make arrests
for violations of the laws relating to arson and other unlawful burning. (Ord. No. O-02-162,
Sec. 1-6.)

2.60.04 Lock boxes

A

The following structures shall be equipped with a key lock box at or near the main entrance or
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such other location required by the Fire Chief:

1. Commercial or industrial structures protected by an automatic fire alarm system or
automatic suppression system, and that are secured in a manner that restricts access
by the Conway Fire Department during an emergency;

2. All institutions, including, but not limited to, public and private schools, colleges and
universities, hospitals, state agencies, human development centers and nursing care
facilities.

3. All subdivisions and multi-family units that are secured in such a manner that

restricts access by the Conway Fire Department during an emergency.
4. All new commercial/residential buildings that are equipped with an elevator:

a. The Knox Authorization order form can be obtained from Conway Fire
Department located at 1401 Caldwell between 8:00am -4:00pm.

b. The Elevator/Lobby key box shall be Standard Elevator Box 1400 series.

¢. The Elevator/Lobby key box shall be mounted to the right side of the elevator
door at least 5 feet above ground level.

d. If multiple elevators exist in the building, please contact Fire Marshal’s Division
at 501-450-6148 for placement. Only 1 per building is required.

e. Elevator door (drop key) and Fire Department run key must be obtained by
owner from the elevator installation company.
(Amended by Ord. No. O-12-84, Sec. 1)

All newly constructed structures subject to this ordinance shall have the key lock box installed
and operational prior to the issuance of a certificate of occupancy permit. All structures in
existence on the effective date of this ordinance and subject to this ordinance shall have one
year from the effective date of this section to have a key lock box installed and operational.

The Fire Chief has designated that the Knox Box type of key lock box system is to be
implemented within the city and shall have the authority to require all structures subject to
this ordinance to use the designated system.

The owner or operator of a structure required to have a key lock box shall at all times keep a
key in the lock box that will allow for access to the structure.

The Fire Chief shall be authorized to implement rules and regulations for the use of the lock
box system.

Any person in violation of this ordinance shall be guilty of an unclassified misdemeanor, and
upon conviction, shall be punished by a fine of not less than Fifty Dollars ($50.00) and no
more than One Hundred Dollars ($100.00) and if such violation be continued, each day's
violation shall be a separate offense. (Ord. No. O-04-25, Sec. 1.)

2.60.05 Qualifications for positions

A

No person shall be eligible for appointment to any position on the Conway Fire Department
who has not arrived at the age of twenty-one (21) years or who, except as provided in (B) and
(C) of this ordinance, has arrived at the age of thirty-two (32) years;

Section (A) shall not apply to:
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Any person who has at least two (2) years of previous experience as a full-time paid
firefighter with another Fire Department and whose years of experience as a full-time paid
firefighter when subtracted from the person's age leaves a remainder of not more than thirty-
two (32) years; or

Any person who is applying for a position with the Conway Fire Department in which the
primary functions of the job involve duties administrative, managerial, or supervisory in
nature. (Ord. No. 0-05-23, Sec. 1-3.)

2.60.06 Fire Department training facility

A

Requests for use of the city of Conway Fire Department training facility must be in writing
and shall be approved at the discretion of the Conway Fire Department.

The city of Conway shall charge private industries and/or any for-profit entity a rate of Two
Hundred Dollars ($200.00) a day for the use of the Conway Fire Department training facility.
Said rate shall be for the facility only and shall be charged for any day or portion of a day
used. Materials, water, supplies or props shall be charged to user on an actual cost
reimbursement method in additional to the daily fee.

This fee is intended to cover the cost of upkeep and maintenance of the facility and will be
receipted to the Conway Fire Department training operating budget (01.115.335).

The city of Conway, Conway Fire Department and all city of Conway employees will be
released from any liability which could arise in any manner resulting from the use of the
facility. (Ord. No. 0-05,-95, Sec. 1-4.)

2.60.07 Deferred Retirement Option Plan

A

The duration of participation in the Arkansas Fire Fighters’ Deferred Retirement Option Plan
is hereby extended from the current limit of five (5) years to a limit not to exceed ten (10)
years.

The extension applies to all active full-paid fire fighters and all members on the plan.

The extension has been approved by a majority of votes of all Board of Trustees of the
Pension and Relief Fund.

The interest credited after the first five (5) years on the plan shall be two (2) percentage points
below the rate of return of the investment portfolio of the fund, and shall not be determined
under subdivision (e)(2) of emended A.C.A. 24-11-830, but the interest rate credited shall not
be less than zero percent (0%).

Seventy-five percent (75%) of the monthly retirement benefits that would have been payable
had the member elected to cease employment and receive a service reinstatement shall be paid
into the plan account. (Ord. No. 0O-06-95, Sec. 1-5)

2.60.08 Conway Fire Permit

Anyone doing work in the City of Conway that will require a special inspection from the Fire Marshal’s
Division with the Conway Fire Department for a Certificate to Occupy will be required to have a Fire Permit.
This will include but not limited to Sprinkler, Alarm and Ventilation/ Hood suppression installations. To obtain
this permit you must provide the name of contractor, contact information, license number, and proof of
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insurance. You can obtain this permit by coming by the Central Fire Station at 1401 Caldwell during normal
business hours, 8:00AM - 4:00PM.

We understand that this is a new process and we are willing to work through any problems that may occur but
we are also trying to get competent workmanship into the Life Safety aspect of the Fire codes. Failure to
provide this permit prior to inspection will be an automatic rejection of the inspection. If it is a blatant disregard
for this ordinance; the Code Enforcement Officers will be notified. The permit will only be good for the
particular job address that we are inspecting. This permit was approved via Ordinance No. O-12-78 with an
effective date of January 1, 2013.

A. FIREPROTECTION SYSTEMS AND INSPECTIONS FOR COMMERCIAL PROJECTS

Fire Marshal’s Office: 501-450-6148

When calling for an inspection, please provide the information listed below.
a. Name of Project

b. Project Address

c. Type of Inspection

d. Point of Contact — Name and Telephone Number

Actions that must be completed prior to moving ANY combustible materials to the jobsite:
a. Street signs have to be in place (temporary or permanent).

b. All fire department access roads in place per code.

c.  Water supply in place (all hydrants that are on reviewed plans).

Inspections that have to be completed prior to Certificate of Occupancy are:
Rough Fire Sprinkler System Inspection (sprinkler company must set up this appointment).
Rough Fire Alarm System Inspection (alarm company must set up this appointment).
Final Fire Sprinkler System Inspection (sprinkler company must set up this appointment).
Final Fire Alarm System Inspection (alarm company must set up this appointment).
Kitchen Hood Extinguishing System Inspection (extinguishing company must set up this
appointment).
f.  Final Fire Building and Site Inspection

1. Fire Lane Inspection

2. Gate Inspection

3. Knox Box Inspection

Poo0oTe

B. Rough Fire Sprinkler System Inspections

Inspections shall be scheduled by the fire sprinkler contractor.
Verify the installing contractor has a valid Conway Fire Marshal’s “Fire Permit” on site.
Consult the Approved Plans and verify the following.

a. Proper type of piping.

b. Confirm the installation of the piping does not have excessive change of directions that are
not indicated on approved plans. (Excessive use of extra fittings, such as elbows may affect
hydraulic calculations).

. Proper size of piping.

. Proper piping hangers and supports with correct spacing.

. Proper clearance of fire sprinklers from ALL obstructions.

Check for correct distances between the fire sprinklers, off of walls, maximum coverage per
fire sprinkler, and distance below roof deck.

= DO O O
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g. Check for installation of orifice in inspector’s test.

h. Check to ensure fire sprinklers are not painted.

i. Access panels shall be provided for all valves located inside a wall or concealed space.
Signage shall be provided on the outside of access panel.

4. Verify the following when inspecting the Fire Department Connection :

a. Fire Department Connection shall be within 100" of a fire hydrant.

b. Fire Department Connection (wall mount) shall be installed between 24 and 48 inches above
finished outside grade.

¢. Verify fire department connection is not obstructed by any obstructions (electrical
transformers, gas meters, landscaping, etc).

d. Verify size of Fire Department Connection = 2” or smaller pipe riser requires single 2 % wall
mount FDC with locking cap or plug (NO REMOTE).

e. 2 Y% or greater pipe riser requires 5” Storz connection with 30 degree turn down and locking
cap (wall mount or remote).

f. Remote Fire Department Connection shall be installed between 18 and 36 inches above finish
grade.

g. Locking caps or plugs can be directly obtained from the Knox Corporation
(www.knoxbox.com). No application or signature is required from the fire department.

h. Remote FDC shall be painted safety red except for the locking cap and assembly.

5. ALL SPRINKLER PIPE MUST BE EXPOSED DURING THIS INSPECTION.
6. Nothing shall be supported by the sprinkler piping.

C. Rough Fire Alarm Inspection

1. Inspection shall be scheduled by the fire alarm contractor.
2. Verify the installing contractor has a valid Conway Fire Marshal’s Office “Fire Permit “on site.
No fire inspections will be conducted until permit is produced.
3. Wiring is per NFPA 72 and National Electrical Code. (wrapping fire alarm wiring around steel
nails, connecting it to ceiling grid wire support wires, and using metal staples are not approved
methods of securing or supporting fire alarm wiring).
All fire alarm device components shall be installed per NFPA 72 code requirements.
Verify location of all fire alarm system devices (pull stations, detectors, panel, etc.).
Verify that the location of fire alarm control panel is in a temperature control space.
Duct detectors are required for units that exceed 2000 cfm or units that share an area that exceed
2000 cfm collectively.
a.  Unit must shut down on activation of the duct detector.
b. Activation of the duct detector a supervisory signal shall be sent to the panel.

No ok~

D. Final Fire Sprinkler System Inspection

1. Inspection shall be scheduled by the fire sprinkler contractor.

2. Verify the installing contractor has a Conway Fire Marshal’s “Fire Permit” on site. No fire
inspections will be conducted until permit is produced.

3. Verify hydrostatic test of all piping at 200 psi for 2 hours has been completed and witnessed by
fire department official.
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4. Where a tenant improvement addition or modification is made to an existing fire sprinkler system
affecting more than 20 fire sprinklers, the new portion shall be isolated and hydrostatically tested
at 200 psi for 2 hours.

5. Tenant improvement modifications affecting 20 or fewer fire sprinklers shall not require
hydrostatic testing.

6. Verify tamper switch and flow switch components are installed.

7. Verify that all required fire sprinkler system signage is in place.

o

Main drain

Access panels

Control valves

Inspectors test

Fire Department Connection
Hydraulic Placard

SO0 o0 oCE

Verify that spare fire sprinkler cabinet is installed and has correct contents.

9. Walk through building to verify.

Proper placement, type, temperature of fire sprinklers

Fire sprinklers are free of all obstructions, including building elements

Sprinklers are not painted

Sprinkler escutcheons are properly installed

Activation test of fire alarm system notification appliances and electric bell on fire
sprinkler system water flow through inspector’s test valve. Alarms shall activate in
90 seconds or less.

PoooTw

E. Final Fire Alarm Inspection

1.

gL

S

Verify the installing contractor has a Conway Fire Marshal’s Office “Fire Permit”. No fire
inspections will be conducted until permit is produced.

Verify the proper location and type, of all fire alarm notification appliances.

Observe fire alarm system functional tests of all fire alarm devices.

Observe activation test of fire sprinkler control tamper and flow switches.

If a kitchen hood extinguishing system is installed, then observe function tests of the fire
alarm system notification appliances on kitchen hood extinguishing system activations.

Verify the proper size of the batteries and verify that batteries are date marked with both
month and year.

Verify duct detectors shut down unit on activation of the duct detector, activation of the duct
detector a supervisory signal shall be received at the fire alarm control panel.

Verify that all signals are received at the fire alarm control panel.

Verify that all signals are received at the annunciator, if applicable.

. Verify that all signals were received at the off- site monitoring company and Conway

Emergency Operations Center.

F. Commercial Cooking Hoods

1. Verify the following:

Location of manual pull station.

Signage for manual pull station.

Location, size, and type of extinguishing agent.

Proper pipe support.

Verify link installation placement, type, and temperature.

Observe deactivation of all fuel sources under the hood during all tests (Electric,
Gas).

0 oO0 T
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g. Observe deactivation of “make-up” air on test activation of system (Exhaust air shall
remain working).

h. Observe activation of fire alarm system notification appliances on kitchen hood
extinguishing system activation on all function tests and verify that signals are
received at the fire alarm control panel.

i.  Verify proper placement of Class “K” fire extinguisher. It shall be tagged, mounted,
and located within 30 feet of cooking equipment.

G. Final Building and Site Inspection

1. Verify proper location of Lock Box (KNOX BOX).

a. Knox Box shall be directly obtained from the Knox Corporation
(www.knoxbox.com). No application or signature is required from the fire
department.

b. If the building has a monitored FIRE alarm or a sprinkler system in the building,
then a Knox Box is required to be installed on the building.

2. Verify the placement of fire extinguishers.

a. Oneevery 75’ travel distance, one every 3000 square feet.

b. Verify proper location. Fire extinguishers shall be installed a maximum travel
distance of every 75’ and if possible near break-rooms and kitchens.

c. All fire extinguishers shall be service tagged with month / year and mounted a
minimum of 3’6” and a maximum 5’ to the top of the fire extinguisher above finish
floor grade. Shall be unobstructed from access or view.

d. Provide fire extinguisher signage as required.

3. Verify required exterior and interior building door signage.

a. “SPRINKLER ROOM” or “RISER ROOM?” on all doors that give access to the fire
sprinkler riser.

b. “FA” or “FIRE ALARM” on all doors that give access to the fire alarm control
panel.

c. “STAIRWELL” on all doors that give access or exterior egress to stairway.

d. This lettering can be accomplished with self-adhesive characters, stencil, or a sign
with minimum four inch high characters in contrast to the door colors.

4. Fire lanes shall be appropriately marked in ONE of these two options:
a. Provide approved signs at least eighty feet on center.
b. Paint curbs Federal Safety Red. Provide lettering on curb at least 80" on center;
marked NO PARKING FIRE LANE in four inch white block letters on the vertical
face of the curb.

5. Gate Inspections
a. All gates limiting access will be required to provide emergency access controls for
Fire Department entry.
b. Please consult Fire Marshal’s Office at 501-450-6148 for specifics on emergency
access controls and code requirements.

H. Address Numbering

“NEW” buildings, excluding existing buildings shall have approved address numbers, building numbers or
approved building identification placed in a position that is legible from the street or road fronting the property.
Addressing as follows.
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1. Single family homes, Duplex
a.  Minimum 4” high with 5/8” brush stoke with contrasting background.

2. Multi-Family Complex, (apartments, condos, townhomes) and Commercial Business
a.  Minimum 12" high with 2” brush stroke and contrasting background.
b. Buildings less than 150° require one set per building.
¢. Buildings more than 150’ require two sets per building on opposite ends.
d. Apartment numbers are to be a minimum of 4” high with 5/8” brush stroke with
contrasting background.

3. Shopping Center, High Rise Buildings (3 floors and above), Large Office, Warehouse
a.  Minimum 12" high with 2” brush stroke with contrasting background.
b. Visible from ALL access directions.
c. Suite numbers are required over front entrance minimum 4” high with 5/8” brush
stroke with contrasting background.
d. Suite numbers are required on rear exits and must be a minimum of 4” high with
5/8” brush stroke with contrasting background.

4. Marquee and Monument
a. Address installed on a marquee or monument located next to the street will
require numbers 12" high with 2" brush stroke located at a minimum of 3’ above
finished grade, numbers should contrast with background.
(Ordinance No. O-12-78)

Chapter 2.64
ELECTIONS FOR MUNICIPAL OFFICE

Sections:

2.64.01 Independent
2.64.02 Filing Deadline
2.64.03 Publication
2.64.04 Supplemental

2.64.01 Independent Pursuant to A.C.A. 14-42-206 (d)(1)(A), independent candidates for municipal office
shall file petitions for nomination as independent candidates with the county clerk (a) no earlier than twenty
(20) days prior to the preferential primary election, and (b) no later than 12:00 noon on the day before the
preferential primary election. (Ord. No. O-00-06, Sec. 1, amended by Ord. No. O-08-15, Sec 1)

2.64.02 Filing Deadline. This filing deadline for municipal offices shall be in effect even if the municipal
offices are all independent or otherwise nonpartisan. (Ord. No. O-08-15, Sec 2)

2.64.03 Publication This ordinance shall be published at least one (1) time per week for two (2) consecutive
weeks immediately following adoption of the ordinance in a newspaper having a general circulation in the city.
(Ord. No. O-00-06, Sec. 2, amended by Ord. No. O-08-15)

2.64.04 Supplemental. This ordinance is in addition and supplemental to Ordinance no. 0-03-168. (Ord. No.
0-08-15, Sec. 4)

Chapter 2.68
CODE ENFORCEMENT OFFICER

Sections:
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2.68.01 Position
2.68.02 Transfer of funds
2.68.03 Powers

2.68.01 Position The city of Conway is desirous to fund the position of Code Enforcement Officer. (Ord. No.
0-01-27, Sec. 1.)

2.68.02 Transfer of funds

A The sum of $49,612 is hereby transferred from the Permits and Inspections budget to the
Police Department budget.

B. The sum of $6,504 is hereby transferred from the Permits and Inspections budget for the
inappropriate general reserve (Ord. No. O-01-27, Sec. 2-3)

2.68.023 Powers The Code Enforcement Officers of the office of the City Inspector shall have such powers
and shall do and perform such acts and duties as may be now or hereafter required by any ordinance of the city
of Conway, including enforcing any code provisions for which criminal penalties are provided, by either issuing
a citation in a form prescribed by Rule 5.3, Arkansas Rules of Criminal Procedure or seeking an arrest warrant
through the City Attorney’s Office. (Ord. No. 0-99-06, Sec. 1)

Chapter 2.72
COMMUNITY DEVELOPMENT ADVISORY BOARD

Sections:

2.72.01 Established
2.72.02 Terms of members
2.72.03 Duties

2.72.01 Established A Conway Community Development Advisory Board to consist of seven members to be
appointed by the Mayor with the confirmation of the Council is hereby established. To be eligible for
nomination, a person must be a resident of Conway. Each member shall serve a term of three years beginning
in January of the year for which he or she is appointed. (Ord. No. O-01-121, Sec. 1)

2.72.02 _Terms of members The initially appointed members of the Board shall serve as follows: Two for
three (3) years, two for two (2) years, and three for one (1) year. Length of the initial terms shall be set by lot.
(Ord. No. O-01-121, Sec. 2)

2.72.03 Duties Duties of the Board shall be to advise the Community Development Block Grant Director on
locations for community development, locations where such development is appropriate and most productive
use of the CDBG revenues received from the Department of Housing and Urban Development, as well as to
assist the CDBG director in determining appropriate policies for use of the revenues. (Ord. No. 0-01-121, Sec.
3)

Chapter 2.76
MUNICIPAL RECORD RETENTION

Sections:

2.76.01 Policy of record retention and disposal
2.76.02 State Statutes

2.76.03 Permanent Maintenance

2.76.04 Police Department Records
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2.76.01 Policy of record retention and disposal The city of Conway shall seek to comply with any specific
state statutes regarding municipal records, including A.C.A. 14-2-210, et seq. (Ord. No. O-05-140, Sec. 1.)

2.76.02 State statutes The city of Conway shall seek to comply with any specific state statutes regarding
municipal records, including A.C.A. 14-2-201, et seq. (Ord. No. 0-05-140, Sec. 2.)

2.76.03 Permanent maintenance The following records shall be maintained permanently in either the original
or electronic format as required by law:

Ordinances

City Council minutes
Resolutions

Annual financial audits
Year-end financial statements
(Ord. No. O-05-140, Sec. 3.)

moow>

2.76.04 Police Department records Police Department records shall be maintained in accordance with
A.C.A. 14-2-204 and other applicable statutes. (Ord. No. O-05-140, Sec. 4.)
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TITLE3
FISCAL AFFAIRS

Chapters:
3.04 Purchases

3.08 Local Sales and Use Tax

3.16 Capitalization and Asset Management Policy
3.20 Food and Beverage Tax

3.24 Enforcement and Collection of A&P Tax
3.82 Identity Theft Prevention Program

3.83 Treatment of Address Discrepancies

Chapter 3.04
PURCHASES

Sections:

3.04.01 Under Ten Thousand Dollars ($20,000)

3.04.02 Ten Thousand Dollars ($20,000) and over

3.04.03 Approval of payments and Exemptions Under State Law

3.04.04 Sale or exchange of supplies, materials or equipment valued at less than Five Thousand Dollars
($5,000.00)

3.04.05 Purchases at state bid prices

3.04.06 Conflict of Interest Policy

3.04.01 Under Ten Thousand Dollars ($20,000.00) The Mayor, or his duly authorized representative, shall
have exclusive power and responsibility of making purchases of all supplies, apparatus, equipment and
materials for the city of Conway where the total expenditure therefore is below the sum of Ten Thousand
Dollars ($10,000.00). (Ord. No. 0-95-52, Sec. 1 and Purchasing Policies & Procedures approved 11/9/2010)

3.04.02 Ten Thousand Dollars ($20,000.00) and over Where the amount of expenditure for any purchase or
contract exceeds the sum of Ten Thousand Dollars ($10,000.00), the Mayor, or his duly authorized
representative, shall invite competitive bids thereon by legal advertisement in any local newspaper. Bids
received pursuant to said advertisement shall be opened and read on the date for receiving said bids, in the
presence of the Mayor, or his duly authorized representative. The contract shall be awarded to the lowest
responsible bidder; provided, however, the Mayor, or his duly authorized representative, may reject any and all
bids received. (Ord. No. 0-95-52, Sec. 1 and Purchasing Policies & Procedures approved 11/9/2010)

3.04.03 _Approval of Payments and Exemptions under State Law The Mayor or his duly authorized
representative may approve for payment out of funds previously appropriated for that purpose, or disapprove
any bills, debts or liabilities asserted as claims against the city provided the City Council shall approve or
disapprove any bills, debts or liabilities asserted as claims against the City when that amount exceeds Fifty
Thousand Dollars ($50,000.00). Each approval or disapproval shall require confirmation by a majority of the
members of the City Council. (Ord. No. O-85-35, Sec. 1)

Exemptions:
The bidding requirements under the City of Conway’s ordinances, municipal code and purchasing policies and

procedures are subject to any exemptions granted by state law, including, but not limited to, exclusions set out
in Ark. Code Ann. 14-58-303 and 14-58-104. (Ord. No. O-12-17, Sec. 1)

3.04.04 Sale or exchange of supplies, materials or equipment valued at less than Five Thousand Dollars
($5,000.00) That the Mayor or his duly authorized representative, may sell or exchange any municipal supplies,
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materials or equipment without competitive bidding if such supplies, materials or equipment have a value of
less than Five Thousand Dollars ($5,000.00). That no supplies, materials or equipment shall be disposed of as
one (1) unit without competitive bids therefore if the value thereof exceeds the sum of Five Thousand dollars
($5,000.00); provided, however, if the Mayor shall certify, in writing, to th